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1 INTRODUCTION

The Loan Origination System is to be a streamlined electronic process with WEB-enabled centralized databases.  Lenders will submit applications, requests, and notifications via a secure electronic commerce computer system 

In Origination we accept applications for processing and review via a WEB-enabled module providing on-line and real-time bulk input of Loan guaranty applications. This application provides on-line input, view screens, review and analysis screens and reports. Access is provided supporting both SBA processing staff and lenders. 

The Preferred Lender Program support is designed to provide a web-enabled method for SBA’s business partners to submit PLP loan applications individually or in a group through a file transfer. The application is capable of receiving pre-approved applications, validating data, checking for funds availability and returning a loan number to the lender. Approved loans are transmitted to the mainframe systems. The system also provides SBA staff the ability to monitor loan volumes and review individual loans or partner portfolios of loan applications.  PLP and other prior approval program packages will be automatically processed by the system and a loan number returned to the lender after verification that funds are available for the loan guarantee.  PLP lenders will be delegated eligibility authority.

For the LowDoc Program the Web-application is capable of accepting and updating all core loan and LowDoc data with support for validation, importing to the credit scoring software, receiving the export file from credit scoring, and presenting to the loan officer an electronic LowDoc application.  The results of the first and second reviews by SBA are captured; in the case of a split decision the system provides for a third review. The final decision is captured.  Checking for funds availability is performed, a sequential loan number is generated, and approved loans are transmitted to the mainframe systems.

2 OPERATING PROCEDURES

2.1 Equipment Requirements

The application is developed for use with a minimum browser configuration of Netscape 4.6, Microsoft IE 4.0 or a compatible browser.  You must use High level encryption (128 bit) when configuring your browser.  You must enable support for JAVA script. There is no use of client side COOKIES.  In general the font type is 10pt. Arial, style sheets are not used. The application is best viewed at an 800x 600 resolution screen to avoid scrolling using a minimum 15" screens.

2.2 Getting Started

Connect to the internet and enter https://EWeb.sba.gov/gls in the URL. You will be presented with the Log-In screen. Enter the User Id and Password provided to you by the Small Business Administration's Security Officer.

2.3 General Instructions

The following are guidelines that apply through out the WEB application.

· In general SBA regional personnel will have access to groups of applications based upon the borrowers location. Headquarters personnel will have access to all applications.

· Lenders will be allowed to view their own portfolio. Lenders will have access only to those applications they are currently processing and/or servicing. Lenders will be validated through the PIMS Partner database to determine eligibility to participate in a particular SBA Loan program.

· The application includes a security process that requires prior identification and approval of users.  Security routines are used to check password aging, passwords must be changed every 90 days. Users are validated up front, to determine permissions and access rights.

· The application uses redundant emphasis, color based prompting is applied to the input/view boxes and text formatting features are applied to the labels i.e. (Color & Bold or Color & Italics).  Alternative descriptions are available for images and summaries/labels for tables and input/view boxes supporting most reader software. 
a)
Required Data    = Blue background box & Bold Arial Label

b)
Optional Data     = White background box & Regular Arial Label

c)
View Only Data = Gray background box & Regular Arial Label

The formatting and emphasis may change for a given screen field dependent upon the particular loan program selected

· The application saves each screen change as the user moves between screens, partially completed applications are available for update for 15 days.  Notices of completed applications are available to the lender via the Search facilities and emails are sent to the lender if a valid email address is provided. Processing of applications are supported either through a formatted file transfer (XML) or on-line data entry both are initiated through the WEB page interface.

· Both Browser and Application Server side Data Validation occurs, in general;

a)
At the Browser - simple validation within a screen is performed, i.e. numbers, text & dates where required.
b) At the Server - Table lookup & Database validation, Complex Validation, Cross editing between screens occurs.

2.3.1 Entering Data

Enter the data on the screen. If the data is not in the correct format, an error message will be displayed, informing you as to the correct format for the data.
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Once the data has been entered, use the [image: image3.png]Save



  or  [image: image4.jpg]Save /Next



 buttons to save the data to the database. With the “Save/Next” you will also be taken to the next logical screen in the application.

2.3.2 Navigation
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While you are working with an individual application, a navigation tree appears in the left frame of the screen.
The tree navigates to specific sections of the loan application and contains links to specific data already entered for the current application.  It consists of a series of links for the current application that will save the data on the current screen and take you to the item that you selected. Folders and subfolders are used when multiple entries are possible, (i.e. Collateral, Borrower, Guarantor, Principal and Previous Government Financing).  Each item in a folder or subfolder will contain a sequence number.  If an item is deleted, remaining items will retain original sequence number. 

2.3.3 Changing Data

Enter the new data, Once the data has been entered, use the [image: image6.png]Save



  or  [image: image7.jpg]Save /Next



 buttons to save the data to the database. With the “Save/Next” button you will be taken to the next logical screen in the application.

2.3.4 Deleting Data

To delete an entry, for example, Collateral, click the [image: image8.jpg]Clear



 button. This will clear all the fields on the screen. Then click the [image: image9.png]Save



  or  [image: image10.jpg]Save /Next



 buttons. This will delete the data from database and you will be taken to the next logical screen in the application. To delete data from a single field, simply put spaces in that field and save the data.

2.3.5 Reports

Several Reports are provided. Select the Reports button from the Top Menu. A list of reports will be provided based on your user access rights. For more information on Specific reports refer to section 0
2.3.6 Query Data

A search function has been provided to allow you to query data that has previously been entered. In general SBA regional personnel may query groups of applications based upon the borrower’s location. Headquarters personnel will have access to all applications. Lenders will be allowed to view their own portfolio. Lenders may view only those applications they are currently processing and/or servicing. For more information on the Search function refer to section 2.5.3

2.4 Menus

2.4.1 Choose Function Menu

Not all items listed on this sample menu are available to all personnel. The menu will only display those items that you are authorized to use.
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Possible selections include;
· Enter/Edit/ Loan Applications - Allows a user the ability to enter new loan applications, edit their existing applications and view their submitted applications.

· Get Code Tables - Provides the user access to the codes used throughout the application 
· Update Code Tables - This is available only to SBA personnel for Code Table Maintenance.
· EDMIS – Provides the user access to the EDMIS system

· Determine Eligibility - A checklist of questions used to help the end user determine what programs the borrower is eligible for.

· Update Eligibility Questionnaire - This is available only to SBA personnel for Eligibility Questionnaire Maintenance.

· Update Funds Management - This is available only to SBA Administrator personnel used to control and oversee the agency’s appropriated loan program funds.

· PIMS - This will take you to the Partner Identification and Management System.

· Update Security - This is available only to SBA Security personnel, provides access to the Security System.

2.4.2 Edit/Enter/View Applications Menu 

This menu is displayed when Edit/Enter/View Applications is selected from the Choose Function Menu.
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· Reports - Provides access to reports based on user permissions

· E-Trans - Allows the capability to transmit a file electronically using a SBA prescribed XML format.

· Admin - Provided the capability to perform various administrative functions such as Update System Parameters and Assign Applications to Reviewers. Available to SBA personnel only.

· New App – Allows entry of a new Application

· Copy – Provides the capability to copy an existing Application

· Search - Provides the capability for search for a specific application or a group of applications based on selected search criteria. 

· Exit - Exit Application

· Help - Find answers to application and program questions.

2.4.3 PLP Application Menu

This Menu is displayed when working with an individual PLP application
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· Reports - Provides access to reports based on user permissions

· E-Trans - Allows the capability to transmit a file electronically using a SBA prescribed XML format.

· Search - Provides the capability for search for a specific application or a group of applications based on selected search criteria. 

· Admin - Provides the capability to perform various administrative functions such as Update System Parameters and Assign Applications to Reviewers. Available to SBA personnel only.
· NewApp – Allows entry of a new Application.
· Copy – Provides the capability to copy an existing Application.

· Exit - Exit Application

· Help - Find answers to application and program questions.

· Validate - Validates the current application. Displays a list of errors encountered, if any.

· Submit - Submits the application for funding.

· Save - Saves the application to the database. Does not advance to the next screen.

· Loading – Is a browser status box, indication when the page is loaded, will change to Ready when page is completed.
2.4.4 LowDoc Application Menu

This Menu is displayed when working with an individual LowDoc application.
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· Reports - Provides access to reports based on user permissions

· Search - Provides the capability for search for a specific application or a group of applications based on selected search criteria.

· Admin - Provides the capability to perform various administrative functions such as Update System Parameters and Assign Applications to Reviewers. Available to SBA personnel only.
· NewApp – Returns you to the initial screen when Edit/Enter/View Applications is selected from the Choose Function Menu.
· Copy – Provides the capability to copy an existing Application.

· Exit - Exit Application
· Help - Find answers to application and program questions.
· E-Tran - Allows the capability to transmit a file electronically using a SBA prescribed XML format.

· Credit Report - Request or Review a previously requested Credit Report.

· Chron - Enter Chron information on this application

· History - Review the Chron and Audit History of this application
· App Review - provides capability to allow reviewer to input review and final decision information.
· Validate - Validates the current application. Displays a list of errors encountered, if any.

· Submit - Submits the application for the next review or funding.

· Save - Saves the application to the database. Does not advance to the next screen.
· Ready – Is a browser status box, indication when the page is completely loaded, will say Loading while the page is loading.
2.5 Specific Instructions

2.5.1 Login

This screen is used to initially login to the system. Enter the User Id and Password provided to you by the Small Business Administration's (SBA’s) Security Officer
[image: image15.png]=181

2 System Login - Microsoft Internet Explorer provided by SBA
Fle Edt Vew Favortes Tods el
Goack - > - @ [B) A | Qearch [revortes @vieda 3 | B & =1 2 B
Address [€] http:fjdanube. sba.govidlsidsp_login.chm =] @oo |unis 7
SBA(
Your Sl Bspes Resours
General Login System o 5
System Login
User ID:
Password:
Text Ouly
Last modified: 09/26/2005 4:54:00 PM SBA Processing: 0.049 seconds
“EiRsTGov Brivaru & Secuit L EAIA Lo Fear Act 1 Ak SRA | Comments |
[@ Internet.
GNBYUBE @ 127w

Eiooe
Astart ||| 1] @ 5 @ >|| B 235 e | Em] Em] @m] @n) s san| #e| sar) sar $u[Es. sar|




Definition of Terms on Login Screen

1. UserID:  Id provided to application users by SBA Security Office.

2. Password:  Unique identifier used with User ID to access the application.  Password provided by SBA Security Office.

Click [image: image16.png]| Login |



 once the appropriate User ID and Password have been inserted to enter the application.   

Click [image: image17.png]Change Passward



 and will be presented with a screen, which provides the end user the ability to change the password provided to them, by the SBA’s Security Office.

2.5.2 Forgot User ID?

This screen provides the end user the ability to recover a forgotten User ID.
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Definition of Terms on Login Screen

1. Last Name:  End User’s Last Name.

2. Email Address: End User’s Email Address

3. SBA Office Code: SBA Office Code, only for SBA employee and contractor users.

4. Location ID: PIMS Location ID assigned to Partner, only for partner users.

5. DUNS Number: Number assigned by Dun and Bradstreet, business users only

6. EIN/SSN: Indicator if Taxid is an EIN or SSN, business users only, followed by Tax Id.

Click [image: image19.png]Reset



 to clear the screen

Click  [image: image20.png]Submit




and the information will be validated and the information will be emailed.
2.5.3 Forgot User Password?

This screen provides the end user the ability to recover a forgotten password.
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Definition of Terms on Login Screen

1. Last Name:  End User’s Last Name.

2. Email Address: End User’s Email Address

3. SBA Office Code: SBA Office Code, only for SBA employee and contractor users.

4. Location ID: PIMS Location ID assigned to Partner, only for partner users.

5. DUNS Number: Number assigned by Dun and Bradstreet, business users only

6. EIN/SSN: Indicator if Taxid is an EIN or SSN, business users only, followed by Tax Id.
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 to clear the screen

Click  [image: image23.png]Submit




and the information will be validated and a new password will be emailed.

2.5.4 Change Login Password

This screen provides the end user the ability to change the password provided to them, by the SBA’s Security Office.
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1. New Password: Enter the new password

2. Retype New Password: Enter the same password again

Click [image: image25.png]Change Passward



 to apply changes.

Click [image: image26.png]Cantinue (Without Changing Password)




 to ignore changes and continue with login.

2.5.5 Search

This screen is provided to allow the user to search for applications based on multiple search criteria. SBA Personnel – Can input identified lender criteria along with general search criteria to narrow the type of applications the end user is looking for. Lenders – Have access only to their existing applications through the general search criteria.
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Definition of Terms on Search Screen

Click [image: image28.png]Feset



 to reset values.
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 to clear the screen.

Click [image: image30.png]Submit



 to submit search.

Search Criteria:

Display – select from drop-down list, the number of applications to be returned per page

Order Of - select the display order desired, is based upon the date the application is entered

Application Characteristics:

1. SBA App Number: The SBA Application Number assigned to the guaranty application

2. Lender App Number: The Lending Partner's Application Number assigned to a application

3. Lender Loan Number: The Lending Partner's Loan Number assigned to a application.
4. Project Zip: The Project address Zip Code.

5. Entry date range, begins: Beginning date of search range for start of application entry.

6. Entry date range, ends: Ending date of search range for start of application entry.

Processing Method - select the processing method(s) under which the application(s) were entered.

Application status - select the status(s) of the applications, this criterion is defaulted to “Application In-Process” selected.

Originally entered by: User ID of person who originally entered the application.

Business Associated :

1. EIN – Business EIN

2. Partial Zip - The Physical address Zip Code or portion of the Zip Code 

3. Partial Name: The  Business Name or portion of the Business Name

Person Associated :

1. SSN – Person’s SSN

2. Partial Zip - The Physical address Zip Code or portion of the Zip Code

3. Partial Last Name: The Person’s Last Name or portion of the Last Name

SBA Only:

1. Lenders Location ID - A unique PIMS identifying number for tracking the physical location of a partner.
2.  FIRS Number - A Partner’s Financial Institution Report System (FIRS) number formerly used to identify lenders on SBA loan records.
3.  Partner ID - A unique identifier for a SBA Partner.
4. SBA Office Code - The SBA office code that originally processed the application.

5. Review Assignments - For a SBA LowDoc reviewer provides a list of applications currently assigned to them, where a decision has not been recorded.

6. Get Next Assignment - For a SBA LowDoc reviewer assigns them a application for review, assignments are based upon the review's authority and the oldest unassigned application requiring review at their level.

Search Results

From the Search Results page a user can start a new application or select an existing application for update or viewing.  Applications that are funded can only be viewed, applications in a review status can only be updated by the assigned reviewer all other access is view only.
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Definition of Terms on Search Results Screen

App Number  - Unique SBA number assigned to identify a specific Loan Application. This is also the Hot Link to select a specific application for update/viewing.

Loan Name - The name the lender uses to identify the loan.

State - State Code associated with the Primary Business.

Processing Method - The SBA loan guaranty program under which the application is being processed.

Requested Amount  - The amount of the loan requested by the lender.

Status - The Status Code of the Application. Status codes are:

IP - In Process

AP - Approved Pending Funding

FD - Funded

SO - Screened Out

WD - Withdrawn

A1 - Awaiting Assignment to Reviewer 1

A2 - Awaiting Assignment to Reviewer 2

A3 - Awaiting Assignment to Reviewer 3

D - Declined

R - Rejected

R1 - Assigned to Reviewer 1

R2 - Assigned to Reviewer 2

R3 - Assigned to Reviewer 3

Loan Number - Unique Number assigned to identify a Loan. This appears only when the Loan has been funded.

Next - Click Next button to view additional applications.

2.5.6 E-Trans

This screen provides the lender the capability of transmitting a file electronically using a SBA prescribed XML format.  This will allow lenders the capability of submitting multiple loan applications directly from their internal database systems as long as they meet the XML tag standards provided to them. 
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Definition of Terms on E-Trans Screen:

Select a File: Use the browse button to find to file on your computer to upload

Enter an e-mail address: The email address will provide the SBA the capability to deliver loan numbers to the lender as well as communicate with them on problems during transmission on the entire file or specific loans.

Click [image: image33.png]Upload



 to upload file for processing.

Click [image: image34.png]Feset



 to reset values.

Click [image: image35.png]Clear



 to clear the screen.

After processing the Lender is provided a results screen that synopses the processing, besides an email for each application.
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Synopsis of e-fran processing:
 The file was of acceptable size and type, so it was uploaded to the SBA's server.

o Ttwas saved to the SBA's database as a transaction history and to guard against multiple submissions of the exact same file.
» Began processing file contents at 13:46:53.
o It "deserialized” correctly, which allowed ifs 1 loan application(s) to be processed.
' Processing of application 1 of L in the file:

« Passed "presave validation”".

« Saved to database as SBA application munber 1205,

« Application 1205 approved for funding $150000

« However funding is not currently available (funding 5.p., reason 99706).

« Finished processing file contents at 13:47:01, elapsed time § seconds.
» Youmay now transfer another e-fran file, if you like.





New Application Lender Lookup

If the user is a SBA employee, they will be presented with this screen that allows them to select the lender for the particular loan application. The user may select the lender by Partner Identification number, Location number or SBA FIRS number. If the lender numbers are not known, the user may select based on the Partner’s name, type, city, state or zip. A feature is provided where the user can select starts with or exact matches to name, city, state and zip. If there are more than one location for the selected lender, or entries matching the search criteria, the user will be presented with a list of lender/locations with hot links for selection. After making the selection, control passes to the Lender Information screen.
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Searches for a Unique Lender:

1. SBA Partner Location ID: - A unique identifying number for tracking the physical location of a partner.
2. FIRS Number: - A Partner’s Financial Institution Report System (FIRS) number formerly used to identify lenders on SBA loan records.

Click [image: image38.png]Lookup by Location 1D



 and the Lender screen will be displayed with information for the lender entered in the SBA Partner Location ID.

Click [image: image39.png]Lookup by FIRS Number



 and the Lender screen will be displayed with information for the lender entered in the FIRS Number.

Click [image: image40.png]Most Recent Lender Lookup



 and the Lender screen will be displayed with information from the most recently used lender.

Search for Multiple Lenders:

1. SBA Partner ID: - A unique identifier for a SBA Partner.
Click [image: image41.png]Lookup by Partner D




 and the Choose Lender screen will be displayed, listing all lenders associated with the Partner ID,

Paged Search for Multiple Lenders:

1. Partner Name:  - Select from drop-down list, “Starts with”, “Contains” or “Is” and enter the business name (or portion of) under which a partner operates.

2. Partner Type: - Select from drop-down list, the classification description of institution (Bank, Credit Union, SBLC, etc.).

3. Partner Location – Select from drop-down list, “Starts with”, “Contains” or “Is” and enter the city name from the partner’s address (or portion of).

4. Partner Location – Enter the state from the partner address

5. Partner Location – Select from drop-down list, “Starts with”, “Contains” or “Is” and enter the zip code from the partner’s address (or portion of).

6. Max Rows Per Page – Select from drop-down list, the maximum number rows to display on each page.

Click [image: image42.png]Lookup by Name, Type, City, State and Zip



 and the Choose Lender screen will be displayed, listing all lenders that meet the entered criteria.

2.5.7 Choose Lender

This screen provides a list of all lenders that met the criteria entered on the Lender Lookup screen, You select a specific lender location via the Location Hot Link.
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Definition of Terms on Choose Lender Screen

1. Partner - This is a unique identifier for a SBA Partner.

2. Location - This is a unique identifying number for tracking the physical location of a partner. Click this hot link and the Lender Information screen will be displayed with information for the lender.

3. Name - The business name under which a partner operates.

4. Address - The physical street address for the partner location.

5. City - The city portion of the physical address.

6. St - The State code portion of the physical address.

7. Zip - The zip code portions of the physical address.

2.5.8 Lender Information
This screen contains the lender operational specific information related to the SBA Loan/Guaranty application. This information is defined by the Lender or relates to activities within the Lender’s office.

2.5.8.1 New Application
For a new application the lender screen has two additional entries, discussed below. 
Processing Method – A drop down list of valid SBA methods which are based on which SBA programs the lending partner has agreements with SBA to participate in. This selection is made at this time and can not be changed.
Application Name - The name the lender uses to identify the loan application, usually is the name of the primary business applying for the loan. The application name can be updated on the Application screen after this initial entry.
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Processing Method may include the following:

Community Express - Community Express is a pilot SBA 7(a) loan program developed in collaboration with the National Community Reinvestment Coalition (NCRC) and its member organizations. Under the pilot, which will initially by limited to selected NCRC lenders, an SBAExpress like program will be offered to pre-designated geographic areas serving mostly New Market small businesses. The program includes technical and management assistance, which is designed to help increase the loan applicant's chances of success.

Export Express - Export Express is a SBA 7(a) loan program, established to help small businesses that have exporting potential, but need funds to buy or produce goods, and/or to provide services, for export. Loan proceeds may be used for most business purposes, including expansion, equipment purchases, working capital, inventory or real estate acquisitions.

LowDoc - Low Documentation (LowDoc) is a 7(a) loan Program, designed to increase designed to increase the availability of loans under $150,000 to the small business community and streamline and expedite the SBA loan review process. It offers a simple, one-page application form and rapid turnaround on loans of up to $150,000. Completed applications are processed quickly by the SBA upon receipt from the lender, usually within two or three days. Consequently, the loan decision process relies heavily upon the strength of the principals' character and credit history. Terms, interest rates, and uses are the same as for any 7(a) loan. 

PCLP - Premier Certified Lender Program (PCLP) is a SBA 504 loan program enacted in 1994, allows CDCs to approve, close, service, foreclose, litigate, and liquidate 504 loans subject to SBA regulations, procedures, and policies. In return, PCLPs reimburse SBA for ten percent of any losses incurred as a result of defaulted debentures issued under PCLP. To cover this exposure, CDCs must maintain a loss reserve of one percent of the debentures it issues under the PCLP program. 

PLP - Preferred Lenders Program is a 7(a) loan program, established for SBA's best lenders that enjoy full delegation of lending authority in exchange for a lower rate of guaranty. This lending authority must be renewed at least every two years. The SBA examines the lender's portfolio periodically. 

PLP-EWCP- The Export Working Capital Program (EWCP) is a 7(a) loan program and was designed to provide short-term working capital to exporters. The EWCP is a combined effort of the SBA and the Export-Import Bank. The two agencies have joined their working capital programs to offer a unified approach to the government's support of export financing. The EWCP uses a one-page application form and streamlined documentation with turnaround usually 10 days or less. A letter of prequalification is also available from the SBA 

SBA Express - SBA Express is a SBA 7(a) loan program, making it easier and faster for lenders to provide small business loans of $150,000 or less. Allows lenders to use their own forms and processes to approve loans guaranteed by SBA and provides a rapid SBA response - within 36 hours of receiving your complete application. Helps lenders provide smaller revolving loans. 

2.5.8.2 Existing Application
The application lender screen displayed below is used to maintain operational information on the lender making an application for an SBA Loan/Guaranty and is information defined by the Lender.
[image: image45.png]SBA(

Your Smll Susiness Resource

Electronic Lending

Export Express
T |

CI Il e

Reporrs | ETran | search

[Credit

admin [Nowapp | Copy | ext | wep

et | Covon | vatdate | submit [ save

SBA Partner ID
SBA Partner Location ID
FIRS

Partner Name
Streat!

Street2
City / State / Zip

Lender Information , Development Application

19789
112292

2101119

The Columbia Bank

7168 Columbia Gateway Dr

Columbia, MD 21045 -

Contact Name

Title

Phone

Fax

[Sheri [ Mcconville
(first) (mi) (last)
[Loan Offcer

poz-ania281  |999-999.9999
Po22022234 9999999999

(suffx)

I




[image: image46.png]E-Mail [sheri mecamvile@sba. gov

(Lender's) Application Nurmber
(Lender's) Loan Nurnber

Reasan(s) Credit Unavailable [(Check al that apply) [Comment

TF inadequate Collateral [
;F Low Credit Score [
;F StanUp Business [
i
5

F Insuffciert Expertise
F Other

Source of Loan Lender
Packager Narne




[image: image47.png]Address Street 1 I I I

(umber)  (name) (suffx)

Address Street 2

City / State / Zip I [ [ [

(city) (state) (zip) (zip+4)

Reset | Clear | Save / Next Last madified: 10/25/2004 1:45:03 PM

Rl 1





Definition of Terms on Lender Information Screen

The following information is automatically populated from PIMS and can not be changed:

1. SBA Partner ID - This is a unique identifier for a SBA Partner
2. SBA Partner Location ID - This is a unique identifying number for tracking the physical location of a partner.
3. FIRS - A Partner’s Financial Institution Report System (FIRS) number formerly used to identify lenders on SBA loan records.
4. Partner Name - The business name under which a partner operates.
5. Street1 - the street address for the partner location.

6. Street2 - additional address information for the partner location.

7. City - the city portion of the partner address.

8. State - the state portion of the partner address.
9. Zip Code - Partner address 5 digit zip code and 4 digit extension.
The following information is collected on the Lender’s contact (normally the loan officer)  for assistance on the loan processing, for email communication and possible oversight issues.

10. Contact Name – First, Middle, and Last Name - Contact name for this application.

11. Title  - Title of the Lender's Contact for this loan application.
12. Phone Number - Phone number for the Lender's Contact for this loan application.
13. Fax - Fax number for the Lender's Contact for this loan application.
14. Email - E-mail address for the Lender's Contact for this loan application.
The following information is collected on the Lenders internal operations related to this loan application.

15. (Lender's) Application Number - The Lender's Internal Application Number

16. (Lender's) Loan Number - The Lender's Internal Loan Number, if already issued.

17. Reason’s Credit Unavailable Check Boxes - Identify the reason this application did not meet the lender's credit approval criteria without a SBA guaranty.
18. Reason’s Credit Unavailable Comment - Text that further explaining why credit was unavailable without a SBA guaranty. If you select unavailable reason “Other” then a explanation is required.
19. Source of Loan – Drop-down list identifies the type of institution/individual that (arrange for / is the source of) the loan package.
If the source of the loan package is other than the Lender.
20. Packager Name - Loan Packager's Name. .
21. Street1 - the street address for the packager’s location.

22. Street2 - additional address information for the packager’s location.

23. City - the city portion of the packager’s address.

24. State - the state portion of the packager’s address
25. Zip Code - packager’s five digit zip code.
26. Zip Code +4 - packager’s four digit zip code extension, if available.
Click [image: image48.png]Save / Next



 to save the information to the database. The Application screen will be displayed next.

Click [image: image49.png]Feset



 to reset values.

Click [image: image50.png]Clear



 to clear the screen.

2.5.9 Application Information
This screen is the start of the application specific information, however most of this screen’s information is defined by the Lender. This screen applies to 7(a) loan programs, section 2.5.12 shows the 504 loan program screen.
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Definition of Terms on Application Information Screen
This particular application is a PLP loan and is marked on the application and in the top left hand corner of the screen (SBA PLP Prog and Processing Method PLP marked in red on the application).  An Information frame is displayed on the top and will appear on each subsequent screen. It contains Loan Name, Primary Borrower's City and State, Requested Amount, Status, and Application Number.

The following Terms are on the first page of the application:

1. Special Purpose - Identifies specific uses of loan proceeds that have special eligibility requirements that the Agency chooses to or must, by congressional mandate, monitor.  
2. Loan Name - The name the lender uses to identify the loan application, usually is the name of the primary business applying for the loan. Originally entered on the Lender Information page.
3. Amount Requested - The amount of the loan requested by the borrower or lender.  For a 7(a) Guarantee, the loan request amount must be in increments of $100. 
4. SBA Guaranty Percentage - Is the percent of the loan request amount that SBA will guarantee.
5. Term in Months - This is the term of the loan expressed in number of months i.e. Number of months for a loan to mature. 
6. Interest Type - Select from drop-down list, either Fixed or Variable interest rate.  If the loan has a fixed interest rate, then the interest rate will remain constant over the loan's term. If the loan has a variable interest rate, then the interest rate will vary over the loan's term. 
7. Base Rate - This is the interest rate derived from interest type selected above. If "Wall Street Journal Prime Rate" was selected then rate is set based upon date application is submitted to SBA.
8. Base Rate Source – Select from drop-down list, the source of the Base rate i.e., Wall Street Journal; SBA Peg Rate.
9. Initial Interest Rate - The interest rate charged on the loan when it is closed.  If the loan has a fixed interest rate, then the interest rate will remain constant over the loan's term. If the loan has a variable interest rate, then the interest rate will vary over the loan's term, therefore this applies to fixed interest. 
10. Spread Over Prime - This is the percent the interest rate exceeds the base rate derived from variable rate source. SBA Form 4-1.
11. Adjustment Period & Description – Select from drop-down list, the calendar period frequency for variable interest rate changes, this applies to variable interest rate only. If “Other” is selected from the drop-down then the description field is mandatory.
12. Payment Amount - The amount of the periodic loan payment.

13. Is Payment Fully Amortizing? - Y/N indicating whether the periodic loan payment consists of a constant principal payment with interest.

14. Months Interest Only - The number of months that the periodic loan payments are interest only.  No principal payment occurs during those interest-only months.

15. Application Structured with Eligible Passive Company? - Y/N indicating whether this loan application is structured with an eligible passive company.

16. Is the Loan Collateralized? – Y/N indicating whether collateral is required for approval of this application.

17. Does the Primary Business currently do any exporting or will the Primary Business  start exporting pursuant to this loan? Y/N indicating if the Primary Business is or will be engaged in exporting. If the applicant selects Y, the “Export” special purpose will be selected.

18. Injection Required? - Y/N indicating whether an injection of funds is required for approval of this application. If the applicant selects Y, Injection required, then they have put forth assets towards the loan.
19. Type of Injection – Table of injection categories, fill in the amount of assets put forth toward the loan corresponding to the appropriate category and enter an explanation where appropriate:

1. Non-cash Assets
2. Cash-Personnel

3. Cash-Debt

4. Cash-Gift

5. Standby Debt

6. Other

19.
Injection Amount - Enter the amount of injection corresponding to the appropriate source.

20.
Comment/Description – Enter an explanation where appropriate corresponding to the injection amount.
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 to save the information to the database. The Use of Proceeds Screen will be displayed.
Click [image: image55.png]Feset



 to reset values.
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 to clear the screen.

2.5.10 Application Information (LowDoc Specific)

For LowDoc applications the following additional Terms are on the first page of the application:

[image: image57.png]Life Ins

nce Req;

Reconsideration?

& Yes € No

C Yes & No





20. Life Insurance Required – Y/N indicating whether life insurance is required for the principals.
21. Reconsideration – Y/N indicating whether the application is a reconsideration of a previous application.
2.5.11 Application Information (PLP-EWCP Specific)

For  PLP-EWCP applications the following additional two terms are on the first page of the application:

22. EWCP Single Transaction - Y/N indicating whether loan is structured with a single or multiple loan disbursements.
23. EWCP Post Shipment -Y/N indicating wither loan is structured with disbursement occurring after shipment.
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2.5.12 Application Information (PCLP Specific)

This is the 504 loan program screen, like the 7(a) screen it is the start of the application specific information and most of the information is Lender defined.
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Definition of Terms on PCLP Application Information Screen
1. Special Purpose - Identifies specific uses of loan proceeds that have special eligibility requirements that the Agency chooses to or must, by congressional mandate, monitor.  
2. Loan Name - The name the lender uses to identify the loan originally entered on the Lender Information page.
3. Total Debenture Amount - The total amount of the loan including all fees.  The loan debenture amount must be in increments of $1,000. 
4. SBA Guaranty Percentage - is the percent of the loan request amount that SBA will guarantee.
5. Debenture Maturity - This is the term of the loan expressed in number of months.  It is the number of months until the loan matures, either 240 or 360. 
6. Interest Type – PCLP’s are always fixed interest rate, can not be changed. 
7. Application Structured with Eligible Passive Company? - Y/N indicating whether this loan application is structured with an eligible passive company.

8. Injection Required? - Y/N indicating whether an injection of funds is required for approval of this application.
If the applicant selects Y, Injection required, than they have put forth assets toward the loan.  The applicant will fill in the amount corresponding to the six boxes listed, and a explanation where appropriate:

1. Non-cash Assets

2. Cash-Personnel

3. Cash-Debt

4. Cash-Gift

5. Standby Debt

6. Other
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 to save the information to the database. The Other Lenders Screen will be displayed.
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 to reset values.
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 to clear the screen.

2.5.13 Participating Lenders (PCLP Only)

This screen will only appear for PCLP Loans. It is used to enter information on participating lenders in the 504 debenture. There can be multiple entries.
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Definition of Terms on Participating Lender Screen
1. Type of Lender – Select from drop-down list, indicator for the type of lender/partner.

2. Lender Name - Name of additional lender on 504 project.
3. Lender Amount - Dollar amount of the loan to be made by this lender to finance a portion of the project that is financed in part by this loan application.  The loan stemming from this application is distinct from this loan amount.

4. Contact - Contact person information below (Name, Title and Phone) required only if Type of Lender is “Participating Lender”.
5.  Name - Name of contact person at participating lender (First, Middle, Last Name and Suffix).
6. Title - The title of the participating lender's contact person.
7. Phone - The phone number including area code of the participating lender's contact person.
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 to save the information to the database. The Use of Proceeds Screen will be displayed.
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 to reset values.
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 to clear the screen

2.5.14 Participating Lenders (Combination Loans Only)

This screen will only appear for Combination Loans. It is used to enter information on participating lenders in the Combination Loan. There can be multiple entries.
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Definition of Terms on Participating Lender Screen
1. Partner Info – Select lookup to select a lender.

a. SBA Partner ID - This is a unique identifier for a SBA Partner. Pre-filled from the Lender Lookup Screen.
b. SBA Partner Location ID - This is a unique identifying number for tracking the physical location of a partner. Pre-filled from the Lender Lookup Screen.
c. FIRS - A Partner’s Financial Institution Report System (FIRS) number formerly used to identify lenders on SBA loan records. Pre-filled from the Lender Lookup Screen.
2. Lender Name - The business name under which a partner operates. If the Lender is not an SBA partner, enter the name, otherwise it will be pre-filled from the Lender Lookup.
3. Zip Code +4 – Lender’s address five-digit zip code plus four-digit zip extension if available. Then press the "Lookup state/counties/cities for this zip" Button.
4. Choose State/County/City - Look up table, which provides the State counties, and cities that are viable based on zip code information entered above.
5. Street1 - the street address for the lender location.

6. Street2 - additional address information for the lender location. 
7. City Name (if not in drop-down) - The city name for the lender address 

8. Collateral Lien Position - Select from drop-down list, the collateral lien position the lender holds.
9. Lender Amount - Dollar amount of the loan to be made by this lender to finance a portion of the project that is financed in part by this loan application.  The loan stemming from this application is distinct from this loan amount.

10. Contact - Contact person information below (Name, Title and Phone) 
11. Name - Name of contact person at participating lender (First, Middle, Last Name and Suffix).

12. Title - The title of the participating lender's contact person.
13. Phone - The phone number including area code of the participating lender's contact person.
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 to save the information to the database. The Use of Proceeds Screen will be displayed.
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 to reset values.
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 to clear the screen

2.5.14.1 Lender Lookup

If the user selected lookup from the Participating Lender screen, they will be presented with this screen that allows them to select the lender. The user may select the lender by Partner Identification number, Location number or SBA FIRS number. If the lender numbers are not known, the user may select based on the Partner’s name, type, city, state or zip. A feature is provided where the user can select starts with or exact matches to name, city, state and zip. If there are more than one location for the selected lender, or entries matching the search criteria, the user will be presented with a list of lender/locations with hot links for selection. After making the selection, control passes to the Participating Lender Information screen.
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Search For a Unique Lender:

3. SBA Partner Location ID: - A unique identifying number for tracking the physical location of a partner.
4. FIRS Number: - A Partner’s Financial Institution Report System (FIRS) number formerly used to identify lenders on SBA loan records.

Click [image: image73.png]Lookup by Location 1D



 and the Lender screen will be displayed with information for the lender entered in the SBA Partner Location ID.

Click [image: image74.png]Lookup by FIRS Number



 and the Lender screen will be displayed with information for the lender entered in the FIRS Number.

Click [image: image75.png]Most Recent Lender Lookup



 and the Lender screen will be displayed with information from the most recently used lender.

Search for Multiple Lenders:

2. SBA Partner ID: - A unique identifier for a SBA Partner.
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 and the Choose Lender screen will be displayed, listing all lenders associated with the Partner ID,

Paged Search for Multiple Lenders:

7. Partner Name:  - Select from drop-down list, “Starts with”, “Contains” or “Is” and enter the business name (or portion of) under which a partner operates.

8. Partner Type: - Select from drop-down list, the classification description of institution (Bank, Credit Union, SBLC, etc.).

9. Partner Location – Select from drop-down list, “Starts with”, “Contains” or “Is” and enter the city name from the partner’s address (or portion of).

10. Partner Location – Enter the state from the partner address

11. Partner Location – Select from drop-down list, “Starts with”, “Contains” or “Is” and enter the zip code from the partner’s address (or portion of).

12. Max Rows Per Page – Select from drop-down list, the maximum number rows to display on each page.
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 and the Choose Lender screen will be displayed, listing all lenders that meet the entered criteria.

2.5.14.2 Choose Lender

This screen provides a list of all lenders that met the criteria entered on the Lender Lookup screen, You select a specific lender location via the Location Hot Link.

[image: image78.png]Partner|Location Narme Address cy |[st| zp
Manyiand Bank and Trust 146930 Shangri-La |Lexington
3158 130749 oany, National Association |Dr Park MD 20653
83515 256655 |Maryland Barkcorp, Inc [i0930 Shangr La. Lenglon 5 053
186 Duke of
58879 204635 Maryland Bankers Association |00 0%l - lamapolis  vp 21401
21286-
58920 204635 | Maryland Creclt Urion League  Credit Union Bidg  Batimore  MD 2125
20782-
23943 117759 | Maryland Federal Bancorp, nc. 3505 Hamiton St Hyattsvle | MD 297
54346 [196964 [The Manand Insurance Group 3910 KeswickRd [Battimore | MD 21211
Meanyland Permanent Bank & (9612 Reisterstonn (Owings
B3ce |sapap [Mananc o Ouir MD 21117
Meanjiand Permanent Capital 9612 Reisterstonn (Owings
21242 |1parea Menfancie o Ouir MD 21117





Definition of Terms on Choose Lender Screen

8. Partner - This is a unique identifier for a SBA Partner.

9. Location - This is a unique identifying number for tracking the physical location of a partner. Click this hot link and the Lender Information screen will be displayed with information for the lender.

10. Name - The business name under which a partner operates.

11. Address - The physical street address for the partner location.

12. City - The city portion of the physical address.

13. St - The State code portion of the physical address.

14. Zip - The zip code portions of the physical address.

2.5.15 Use of Proceeds

The use of proceeds section is straightforward and captures how the loan will be used by the borrower. The choices listed may vary between SBA loan programs, there are currently three categories 7(a), 504 and EWCP.
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Definition of Terms on Use of Proceeds Screen
1. Description - The SBA defined standard uses of loan categories. 

2. Amount – Fill in dollar amount corresponding on how borrower plans on using the loan. The total of all use of proceeds must equal the “Amount Requested”. 

3. Comment – Enter additional comments as necessary to explain usage.  If the initial set of use categories, does not address how the funds will be used, use “Other” and an explanation is required. 
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 to save the information to the database. The Collateral Register Screen will be displayed.
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 to reset values.
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 to clear the screen 
2.5.16 Collateral

Use this screen to enter information on the physical collateral that the borrower will be using to secure the loan guaranty or debenture, a separate entry is required for each collateral item. 
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Definition of Terms on Collateral Screen

1. Collateral Type –Select from drop-down list, description of type of collateral being used to secure a loan or the type of property being held as collateral.  
2. Collateral Description - Free form text describing the locale or other information about the assets or property pledged as collateral.
3. Owner of Record - The registered owner of the collateral.
4. Current Market Value – Dollar value assigned to collateral
5. Market Value Source – Select from drop-down list, description of source of dollar value assigned to collateral in current market value field.
6. Market Value Date - Date of the Evaluation of the Collateral
7. Liquidation Value – The lender's estimate of the liquidation value of this collateral.

8. SBA Lien Position – Numerical value for the lien to be created by the loan expected to be made from this loan application, representing the lender's position on the collateral.

9. Lienholder Name – Full name of person or institution holding existing lien. 

10. Lien Position - The position of this lien relative to others.
11. Balance Owing - The existing lien balance.
Click [image: image85.png]Save / Next



 to save the information to the database. The Collateral Screen will be displayed. If the Collateral Screen is blank the Lender Comments screen will be displayed.
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 to reset values.
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 to clear the screen 

2.5.17 Lender Comments

This is a free form field for use by the Lender to enter comments as needed. The lender can cut & paste the text, the lending institution should document in the comments section issues concerning the borrower, principals, guarantors, financials, or management capability.  The lender is not generally required to fill in comments (exception is the LowDoc program that requires comments describing specific issues), but if they feel an explanation is necessary, this is where they would provide the information.
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Click [image: image89.png]Save / Next



 to save the information to the database. The Eligibility will be displayed.
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 to reset values.
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 to clear the screen.

2.5.18 Eligibility

Screen asks the lender to certify that they have reviewed the loan for compliance with regards to eligibility and that the information within the application is true and correct.
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Read the Legal Statement on Eligibility and select the appropriate radio button to indicate that the Eligibility Checklist is complete and in the Loan Folder. 
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 to save the information to the database. The Project Info Screen will be displayed.
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 to reset values.
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2.5.19 Project Information
This screen is used to capture the location and categorization of the project being funded by this loan. The information should be available from the Borrower's loan application.
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Definition of Terms on Project information Screen

1. Zip Code +4 – Project addresses five-digit zip code plus four-digit zip extension if available. Then press the "Lookup state/counties/cities for this zip" Button.
2. Choose State/County/City - Look up table, which provides the State counties, and cities that are viable based on zip code information entered above.
3. Street 1 – The Street Number, Street Name and Street Suffix where the project being funded is located. May not be ONLY a P.O. Box, requires a physical location. 
4. Street 2 – Additional Street information if needed, to identify where the project is located.
5. City Name (if not in drop-down) - The city name for the project address 

6. Is the Project Address: - select the appropriate radio button to indicate if the project address is in an urban or rural area.

7. NAICS Code - A six-digit code that identifies a NAICS industry.  Comprised of the NAICS Economic Sector, Subsector, Industry Group, and NAICS Industry codes. A (lookup) facility is available to search for the correct NAICS code.
8. Business Age - Indicates the primary business’s time in business (whether an organization is new, startup or existing) a drop-down list of values is provided.
9. Franchise - Y/N indicating whether or not the primary business is a franchise.
10. Franchise Code - A five-digit code that identifies the primary business's franchise. A (lookup) facility is available to search for the correct Franchise code.
11.  Franchise Trade Name – The name as it appears on the FTC Disclosure Statement that the Franchise does business as e.g., Subway, etc. 
12. No. of Current Employees – Number of full-time individuals employed by the business prior to the loan based upon most recent payroll.

13. Number of Jobs Created – Number of jobs to be created by this loan in the next two years, due to the additional funding.

14. Number of Jobs Retained – Number of employees that would have been lost had this loan not been made (jobs retained due to additional funding).
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 to populate the city, state and county information for the zip code entered.

Click NAICS Code (lookup) to open a search screen that allows the user to search by NAICS or SEC code and Keyword.
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Click  [image: image100.png]Search




  to search by the criteria you specified.

Click  Franchise (lookup) to open a search screen that allows the user to search by Franchise Code or Franchise Name
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Click  [image: image102.png]Search




  to search by the criteria you specified.
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 to save the information to the database. The Borrower/Guarantor Screen will be displayed.
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 to reset values.
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 to clear the screen

2.5.20 Project Information (Export Specific)

For Export Express and Special Purpose Export applications the following additional Term is on the project page of the application:

15. Net Export Amount - Identifies the estimated dollar amount of exports the loan will support. 
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2.5.21 Project Information (PCLP Specific)

For PCLP 504 applications, information dealing with creation of jobs, debenture pricing and overall project costs is requested.
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Definition of Additional Terms on PCLP Project information Screen

1. Number of Jobs Created + Retained – System Generated number of employees that would have been lost had this loan not been made (jobs retained due to additional funding), represents the total of Number of Jobs Created + Number of Jobs Retained.

2. Total Jobs Requirement - System Generated field based upon creating one job per $35K of the Total  Debenture amount input on the application screen.

3. Jobs Requirement Met? - System Generated field either a "Y" for Yes or "N" for No, indicates if the 504 job requirement is satisfied.  Set to Yes if the ratio of total debenture (i.e. the loan request) to the number jobs created and retained is greater than or equal to $35,000, else if the ratio is less than $35,000, then the response is set to No.
4. Overall Job Ratio - The CDC Overall Portfolio Job Ratio is required if Jobs Requirement Met is No. The ratio is to be computed based upon for all prior approved applications and the current application and represents the sum of Number of Jobs Created + Retained, multiplied by 35000 and then divided by the sum of Total Debenture Amount for all applications.
5. CDC Processing Fee Paid Separate? - Indicates if the borrower elected to separately pay the CDC processing fee. 
6. SBA Percentage of Project - System Generated field based on SBA's percentage of the total project costs, while SBA guarantees 100% of the Debenture Amount this amount can only represent up to 40% of the total Project Cost..
7. Net Debenture Amount - Enter the total amount of loan funds requested by borrower. Maximum SBA debenture amount is $750,000 (Priced Out Debenture Amount) unless DELTA, IT or Public Policy Goals are met then the amount (Priced Out) may be increased to $1,000,000.  
a. Guaranty Amount - System Generated 504 guarantee fee is computed as .005 of the Net Debenture.

b. Funding Fee - System Generated funding fee is computed as .00025 of the Net Debenture.
c. CDC Processing Fee - System Generated CDC processing fee is computed as .015  of the Net Debenture
d. Closing Costs – Enter the borrower’s closing costs for the debenture.
e. Total a - d – System Generated sum of Guaranty Amount, Funding Fee, CDC Processing Fee and Closing Costs
f. Underwriters Fee - System Generated fee that varies based upon debenture term. For 10 year debentures is computed by summing the CDC Net Debenture, CDC Guarantee Fee, CDC Funding Fee, CDC Processing Fee and the CDC Closing Cost Amount, then divide by 0.99625 and rounded up to the next highest thousand and then multiplied by .00375. For 20 year debentures is computed by summing the CDC Net Debenture, CDC Guarantee Fee, CDC Funding Fee, CDC Processing Fee and the CDC Closing Cost Amount, then divided by 0.995 and rounded up to the next highest thousand and then multiplied by .005.
g. Total e - f - Computed sum of Total a – d and Underwriters Fee.
8. Total Debenture Amount – Is filled in with the amount entered on the Application Screen.

9. Balance to Borrower – System Generated amount representing the Total Debenture Amount minus item g - Total e-f  (sum of Net Debenture Amount and all Fees).

10. Third Party Loans – System Generated total amount of funds being provided by third party lenders (computed from Participating Lenders screen) 

11. Third Party Loan % - System Generated percentage of total project cost being provided by third party lenders (computed from Participating Lenders screen) 

12. Borrower Contribution - System Generated total amount of borrowers injection into the project

13. Borrower Contribution % - System Generated percentage of total project cost being provided by Borrower

14. Total Project Requirement - System Generated sum of the Third Party $ plus SBA $ plus borrower $ 

15. Total Project Requirement % - System Generated percentage based upon the Third Party % and SBA % and borrower %   

16.  Public Policy / Community Development Goals - Identifies economic development objectives that are public policy goals used with 504 loans, select from the drop down list provided.
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 to save the information to the database. The Borrower/Guarantor Screen will be displayed.
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 to reset values.
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 to clear the screen 

New Borrower
This screen is used to used to add a new borrower to the loan application. Based upon writher a business or person and their role a detailed screen is provided.
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Definition of Terms on New Borrower Screen

1. Business Person  - Indicate whether the information about to be entered is for either a Business or a person.

2. EIN SSN - Indicate whether the Tax Id is a SSN or an EIN. Enter the Tax ID of the entity.
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 to save the information to the database. The Borrower Business or Person or the Guarantor Business or Person Screen will be displayed based on the selection made. On a blank screen the Business Financial screen will be displayed.
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 to reset values.
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 to clear the screen

2.5.22 Lender Certify EIN is Valid?

This information will appear on the New Borrower Screen if an invalid EIN is entered. It will allowe the Lender to certify that the EIN is valid.
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2.5.23 Borrower Business

This screen is used to enter information on a Borrower Business
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Definition of Terms on Borrower Business Information Screen

1. Tax ID – Either EIN or SSN pre-filled from the previous screen, the primary identifier for the business, can not be changed.

2. Name – Legal Name of business entity applying for SBA loan
3. Trade Name (doing business as) – Name the business uses in business transactions if different from legal name.

4. Primary Business?- Select whether this is the primary business using the yes or no radio buttons, only one business borrower or guarantor can be the primary business.  If Yes, then this business is designated as the primary business for this loan application otherwise this is not the primary business.  

5. EPC or Operating Company? - Select from drop-down list whether this loan application is structured with an eligible passive company, Operating Company or neither.

6. Legal Organization Type – Select from drop-down list appropriate designation for the organizational structure of the business. (e.g. corporation or partnership).
7. Physical Address
8. Copy Project – Press this button to copy the project address if same as business’s physical address
9. Street1 – The street number, street name and street suffix where the business is located. May not be ONLY a P.O. Box - requires physical location.
10. Street2 - Additional street information if present to identify where the business is located.

11. Zip +4 code - Business's five-digit zip code for physical address plus four-digit zip extension if available, only first five are required. Then press "Lookup state/counties/cities for this zip" button. 

12. Choose State/County/City - Choose from drop-down list the correct state, county, and city that is correct list is built based on zip code information.
13. City Name (if not in drop down box) – Insert the city name if not available via zip+4.
14. Mailing Address
15. Copy Physical – Press button to copy the business’s physical address if same. If not entered, will use physical address as mailing when loan is funded.
16. Street1 - The street number, street name and street suffix for the business's mailing address if different than what was entered for physical.
17. Street2 - Additional information to identify the businesses mailing address.

18. Zip +4 code – Business's nine-digit zip code for mailing address, only first five digits are required. Press "Lookup state/counties/cities for this zip" button. 
19. Choose State/County/City - Choose from drop-down list the correct state, county, and city list  is built based on zip code information.
20. City (if not in drop down box) - Insert the city name if not available via zip+4 drop down list. 
21. Involved in Bankruptcy/Insolvency? - Select the appropriate Y/N radio button to indicate if the business has ever been involved in bankruptcy/insolvency proceedings.

22. Involved in Pending Lawsuit? - Select the appropriate Y/N radio button to indicate if this business is involved in a pending law suit.  The response is yes if business is currently involved in a pending lawsuit otherwise No.

23. Prior SBA Loan? – Select the appropriate Y/N radio button to indicate if the borrower has had prior SBA funding.

Click [image: image120.jpg]Copy Project



 to populate the mailing address with the project address.

Click [image: image121.jpg]Copy Physical



 to populate the physical address with the mailing address.
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 to populate the city, state and county information for the zip code entered.
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 to save the information to the database. The Previous Government Financing Screen will be displayed.
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 to reset values.
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 to clear the screen

2.5.24 Borrower Business (Export Express & Special Purpose = Export Specific)

For  Export Express applications or when one of the Special Purposes is Export the following additional term is on the page:
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1. Currently do or will start exporting? - Select the appropriate Y/N radio button to indicate if borrower is an exporter.
2.5.25 Borrower Business (LowDoc Specific)

For LowDoc applications the following additional Terms are on the page:
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1. Current Bank Name - Financial institution that provides this business with its primary checking account and other banking services.
2. Business Checking Balance - Amount the business has in all of its checking accounts.

3. Date Current Ownership Established - The date that the tenure of current ownership of this business commenced.
2.5.26 Previous Gov. Financing

This screen is used to enter government financing that was previously obtained by the borrower wheither a business or a person.
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Definition of Terms on Previous Gov. Financing Screen

1. Borrower Business Name - Name of business, pre-filled from the previous screen, cannot be updated
2. Approval Date – Date previous government funding was approved.
3. Name of Lending Agency - Name of the federal agency that provided or guarantied funding.
4. Status – Select from drop-down list the current status of the loan (PIF, DELINQ, CHRGOFF, CURR, PSTDUE, etc).
5. Loan Number – Agencies characters and numbers which identifies the loan debt.
6. Loan Amount – Original dollar amount of loan. 
7. Loan Balance – Current balance left of the debt.
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 to save the information to the database. A new blank Prev. Govt. Financing screen will be displayed, allowing you to enter additional information. If the information is blank, then the Borrower/Guarantor screen will be displayed, except for LowDoc where Indebtedness screen is next.
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 to reset values.
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2.5.27 Indebtedness (LowDoc Only)

This screen is used to enter information on other Debts the Business has. It will only appear for LowDoc applications.
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Definition of Terms on Indebtedness Screen

1. Business Name - Name of the Business or Borrower (entered on the Borrower screen)

2. To Whom Payable - Name of the person or entity to whom the debt is owed i.e. holder of the note. 
3. Purpose - Description of the purpose of the debt, usually presented in the Note’s Use of Funds section. What was the debt used to finance?
4. Orig. Date - The date the note was executed.
5. Current Balance - The outstanding principal balance of the debt.
6. Interest Rate - Interest rate being charged on debt.
7. Maturity Date - Date the note is due and payable.
8. Payment Amount - Dollar amount of periodic payment.
9. Payment Frequency – Select from drop-down list, scheduled frequency of payments for this debt.

10. Collateral - Description of the collateral securing the debt.
11. Status - Select from drop-down list, current payment status of this debt.
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 to save the information to the database. A new blank Indebtedness screen will be displayed, allowing you to enter additional information. If the information is blank, then the Borrower/Guarantor Screen will be displayed.

Click [image: image135.jpg]Feset



 to reset values.
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Borrower Person

This screen is used to enter information of individuals who are Borrower's on an application.
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Definition of Terms on Borrower Person Information Screen

1. Tax ID –SSN to identify the Borrower, is prefilled from the Borrower/Guarantor screen and cannot be updated.
2. First Name - Borrower's First Name

3. Middle Initial - Borrower's Middle Initial

4. Last Name - Borrower's Last Name

5. Suffix – Mr. , Ms., or Mrs.

6. Title – Title for the borrower, if applicable.

7. Date of Birth – Date the borrower was born.

8. Place of Birth – Place the borrower was born the city, state, and country.
9. Citizenship - Selected from drop-down list, description that identifies the person’s citizenship status. 
10. Involved in Bankruptcy/Insolvency – Yes/No indicator to identify if the person has ever been involved in a bankruptcy/insolvency proceedings.
11. Involved in Pending Lawsuit – Yes/No indicator to indicate if this person is involved in a pending law suit.  The response is yes if this person is involved in a pending lawsuit.  If this person is not involved in a pending law suits, then the response is No.
12. Street1 (Physical) – The street number, street name and street suffix where borrower is physically located. May not be ONLY a P.O. Box - need physical location.
13. Street2 (Physical) - Additional street address information to identify where the person is located.
14. Zip +4 code (Physical) – Person’s five-digit zip code for physical address plus four-digit zip extension if available, only first five are required. Press “Lookup state/counties/cities for this zip” button after entry. 
15. Choose State/County/City (Physical) - Look up table, which provides the State counties, and cities that are viable based on zip code+4.
16. City Name (if not in drop down box, Physical) – Insert the city name if not available via zip+4. 

17. Street1 (Mailing) - The Street number, street name and street suffix for the person’s mailing address if different than what was entered in the Physical Street line 1.
18. Street2 (Mailing) - Additional information to identify the person’s mailing address.
19. Zip +4 code (Mailing) – Person’s five-digit zip code for mailing address plus four-digit zip extension if available, only first five are required. Press “Lookup state/counties/cities for this zip” button after entry.
20. Choose State/County/City (Mailing - Look up table, which provides the State counties, and cities that are viable based on zip code+4.
21. City Name (if not in drop down box, Mailing) – Insert the city name if not available via zip+4. 
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 to populate the mailing address with the project address.
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 to populate the physical address with the mailing address.
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 to populate the city, state and county information for the zip code entered.
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 to save the information to the database. The Previous Government Financing Screen will be displayed.
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 to reset values.
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2.5.28 Borrower Person (LowDoc Specific)

For  LowDoc applications the following additional Terms are on the page:
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22. Alien Registration Number - Alien Registration number for this person if this person is not a US Citizen.
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23. This Person or Affiliate Employed by Federal Agency? - Yes/No indicator if this person or their spouse or immediate family or anyone who own manages or directs the business or members of their households work for SBA, Small Business Advisory Council, SCORE, ACE, or any federal agency, or the participating lender?  If Yes, then select "Y".  If No, then select "N".
24. Interest in Other Business? – Yes/No indicator if this person have any interest in any other business as owner, principal, partner, or manager?  If Yes, then select "Y".  If No, then select "N".
25. Indictment, Parole or Probation? - Yes/No indicator if this person is presently on parole, under indictment, or probation?    If Yes, then select "Y" .  If No, then select "N".
26. Charged or Arrested for Criminal Offense? - Yes/No indicator if this person been charged or arrested for any criminal offense.  If Yes, then select "Y" .  If No, then select "N".
27. Convicted? - Yes/No indicator if this person been convicted of a criminal offense, placed on pretrial diversion, or on any form of probation.  If Yes, then select "Y" .  If No, then select "N".
28. Fingerprint Waiver Date - Date fingerprint waived was signed by individual.
2.5.29 Federal Employee Affiliation (LowDoc Only)
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Definition of Terms on Federal Employee Affiliation Screen

1. First Name - Federal employee first name.

2. Middle Initial - Federal employee middle initial

3. Last Name - Federal employee last name

4. Suffix - Federal employee name suffix.

5. Zip + 4 Code - Five-digit zip code for federal employee’s home address plus four-digit zip extension if available, only first five are required
6.  Choose State/County/City (Mailing - Look up table, which provides the State counties, and cities that are viable based on zip code+4.
7. Street1 - The Street number, street name and street suffix for the federal employee's home address 

8. Street2  - Additional information to identify the federal employee's home address.
9. City - City name (home address) of the federal employee.
10. State - State code from federal employee's home address.
11. . Agency Office - Name of agency where the federal employee works.
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 to save the information to the database. A new blank the Federal Employee Affiliation screen will be displayed, allowing you to enter additional information. If the information is blank, then the Guarantor/Borrower Screen will be displayed.
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 to reset values.
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 to clear the screen.

2.5.30 Principal Information

This screen is used to begin entering information about a Principal. Based upon whether a business or person and their role, a detailed information capture screen is provided.
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Definition of Terms on Principal Information Screen

1. Business Person  - Indicate whether the information about to be entered is for either a Business or a Person.

2. EIN SSN - Indicate whether the Tax Id is a SSN or an EIN. Enter the Tax ID of the entity.
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 to save the information to the database. The Principal Business or Screen will be displayed based on the selection made.
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 to reset values.
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 to clear the screen

2.5.31 Principal Business

This screen is used to enter information on Businesses that are principals on an application.
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Definition of Terms on Principal Business Information Screen

1. Ownership in the Primary Business – Percent ownership this principal has in the primary business.
2. Tax ID – Either EIN or SSN to identify the business pre-filled from the New Principal screen, cannot be changed.

3. Name – Legal Name of Business Entity with ownership in borrower applying for SBA Loan.

4. Trade Name (doing business as) – Name the business uses in business transactions.

5. Legal Organization Type - Select from drop-down list appropriate designation for the business organizational structure.(e.g. corporation or partnership).
6. Street1 (Physical) – The street number, street name and street suffix where the business is located. May not be ONLY a P.O. Box - requires physical location.
7. Street2 (Physical) - Additional street address information to identify where the business is located.
8. Zip +4 code (Physical) - Business's five-digit zip code for physical address plus four-digit zip extension if available, only first five are required. Press “Lookup state/counties/cities for this zip” button after entry.
9. Choose State/County/City (Physical) - Look up table, which provides the State counties, and cities that are viable based on zip code+4.
10. City (if not in drop down box, Physical) – Insert the city name if not available via zip+4. 

11. Street1 (Mailing) - The street number, street name and street suffix for the business's mailing address if different than what was entered in the Physical Street line 1.
12. Street2 (Mailing) - Additional information to identify the businesses mailing address.
13. Zip +4 code (Mailing) – Business's five-digit zip code for physical address plus four-digit zip extension if available, only first five are required. Press “Lookup state/counties/cities for this zip” button after entry.
14. State/County/City (Mailing) - Look up table, which provides the State counties and cities that are viable based on zip code+4.
15. City (if not in drop down box, Mailing) - Insert the city name if not available via zip+4.

16. Ethnic - Categorize business's ownership ethnicity using this drop-down list.
17. Gender - Categorize business's ownership gender using this drop-down list.
18. Veteran - Categorize business's ownership veteran status from this drop-down list. 
19. Race - Using the check boxes, Categorize the business owner’s race(s).
20. Involved in Bankruptcy/Insolvency - Indicator to identify if the business has ever been involved in a bankruptcy or insolvency proceeding.
21. Involved in Pending Lawsuit – Yes/No indicator if this business is involved in a pending law suit. 
22. Prior SBA Loan – Indicator to determine if the business has had any prior SBA funding.

23. Number of Years Professional Experience in Primary Business Field - Numerical value representing years of experience business has in the primary business field.
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 to populate the mailing address with the project address.
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 to populate the physical address with the mailing address.
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 to populate the city, state and county information for the zip code entered.
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 to save the information to the database. The Principal Screen will be displayed.
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 to reset values.
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 to clear the screen.

2.5.32 Principal Business (LowDoc Specific)

For LowDoc applications the following additional Terms are on the page:
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1. Current Bank Name - Financial institution that provides this business with its primary checking account and other banking services.
2. Business Checking Balance - Amount the business has in all of its checking accounts.
3. Date Current Ownership Established - The date that the tenure of current ownership of this business commenced.
2.5.33 Principal Person

This screen is used to enter information on Person(s) that are Principals on an application.
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Definition of Terms on Principals Screen

Ownership in the Primary business – Percent ownership this principal has in the business.

1. Tax ID –SSN to identify an individual. Is pre-filled from the Principal screen and cannot be updated.

2. First Name – Name of the Principal.

3. Middle Initial – Middle initial of the Principal.

4. Last Name – Last name of the Principal.

5. Suffix – Mr. , Ms., or Mrs.

6. Title – Title of the Principal.

7. Date of Birth – Date the Principal was born.

8. Place of Birth – place the Principal was born (City, State, Country)

9. Citizenship - Description that identifies the citizenship status of this person.
10. Ethnic - Description that identifies the ethnicity of this principal.
11. Gender - Description that identifies the gender of this principal.
12. Veteran - Description that identifies the veteran status of this principal. 
13. Race - Description that identifies the race of this principal, pick as many as appropriate.  
14. Involved in Bankruptcy/Insolvency - Indicator to identify if the principal has ever been involved in a bankruptcy/insolvency proceedings.
15. Involved in Pending Lawsuit - Input either a "Y" for Yes or "N" for No to indicate if this person is involved in a pending law suit.  The response is yes if this person is involved in a pending lawsuit.  If this person is not involved in any pending law suits, then the response is No.
16. Number of Years Professional Experience in Primary Business Field - Numerical value representing the years of work experience person has in the business field of the primary business. 
17. Did you obtain an external credit score on this person? - Select the appropriate Y/N radio button to indicate if the lending institution obtained a credit report/score from an external source on the individual. This question must be answered for the principals of the Primary Business.

18. Score - External credit score returned for this business.

19. Date of Score - Date external credit score was obtained for this person.

20. Source of Score - Source of external credit score that was obtained for this person.

21. Street1 (Physical) – The street number, street name and street suffix where the person is located. May not be ONLY a P.O. Box - requires physical location.
22. Street2 (Physical) - Additional street address information to identify where the person is located.
23. Zip +4 code (Physical) – Person’s five-digit zip code for physical address plus four-digit zip extension if available, only first five are required. Press “Lookup state/counties/cities for this zip” button after entry.
24. Choose State/County/City (Physical) - Look up table, which provides the State counties, and cities that are viable based on zip code+4.
25. City Name (if not in drop down box, Physical) – Insert the city name if not available via zip+4. 

26. Street1 (Mailing) - The street number, street name and street suffix for the person’s mailing address if different than what was entered in the Physical Street line 1.
27. Street2 (Mailing) - Additional information to identify the persons mailing address.
28. Zip +4 code (Mailing) – Person’s five-digit zip code for mailing address plus four-digit zip extension if available, only first five are required. Press “Lookup state/counties/cities for this zip” button after entry.
29. Choose State/County/City (Mailing) - Look up table, which provides the State counties and cities that are viable based on zip code+4.
30. City Name (if not in drop down box, Mailing) - Insert the city name if not available via zip+4.
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 to populate the mailing address with the project address.
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 to populate the physical address with the mailing address.
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 to populate the city, state and county information for the zip code entered.
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 to save the information to the database. The Principal Screen will be displayed.
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 to reset values.
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2.5.34 Principal Person (LowDoc Specific)

For  LowDoc applications the following additional Terms are on the page:
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31. If not US Alien Registration Number - Alien Registration number for this person if this person is not a US Citizen.
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32. Life Insurance Amount - Amount of life insurance obtained for a loan applicant or other person. 

33. Insured Name (if not person listed above) - The name of the person for whom life insurance was obtained, if other than Principal Name as entered.

34. This Person or Affiliate Employed by Federal Agency - Does this person or their spouse or immediate family or anyone who own manages or directs the business or members of their households work for SBA, Small Business Advisory Council, SCORE, ACE, or any federal agency, or the participating lender?  If Yes, then input a "Y". If No, then input an "N".
35. Interest in Other Business – Does this person have any interest in any other business as owner, principal, partner, or manager?  If Yes, then input a "Y". If No, then input an "N".
36. Indictment, Parole or Probation - Is this person presently on parole, under indictment, or probation?    If Yes, then input a "Y". If No, then input an "N".
37. Charged or Arrested for Criminal Offense - Has this person been charged or arrested for any criminal offense.  If Yes, then input a "Y".  If No, then input an "N".
38. Convicted - Has this person been convicted, placed on pretrial diversion, or on any form of probation.  If Yes, then input a "Y". If No, then input an "N".
39. Fingerprint Waiver Date - Date fingerprints were waived.
2.5.35 Personal Financial

This screen is used to enter financial information on Principal Person(s). It is required on LowDoc applications.
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Definition of Terms on Personal Financial Statement

Assets

1. Liquid Assets - Value of liquid assets listed on this person's financial statement. Liquid assets are assets such as checking, savings, money market, cds, bonds, stocks, cash value of life insurance, and marketable securities.

2. Ownership in Business - Value of ownership interest in businesses listed on this person's financial statement.

3. Real Estate Assets - Value of all real estate listed on this person's financial statement.

4. Other Assets - Value of Other Assets listed on this person's financial statement.  Other Assets excludes liquid assets, ownership in business and real estate.

5. Total Assets - Value of Total Assets listed on this person's financial statement.

Liabilities

6. Credit Card Debt - Outstanding principal balances for all credit card debt listed on this person's financial statement.

7. Installment Debt - Outstanding principal balances for all installment debt listed on this person's financial statement

8. Real Estate Liabilities - Outstanding principal balances for all real property debts and mortgages listed on this person's financial statement.

9. Other Liabilities - Value of Other Liabilities listed on this person's financial statement. Other liabilities exclude real estate debt, installment debt, and credit card debt.

10. Total Liabilities - Value of Total Liabilities listed on this person's financial statement.

11. Net Worth - Net worth is the difference between Total Assets and Total Liabilities listed on this person's financial statement.

12. Annual Salary from Business - Annual salary listed on this person's financial statement.

13. Other Income, if any - Amount of other income. Other sources of repayment. A lender or SBA may rely upon a source of cash flow other than from operations of the small business borrower for repayment. That source must be available to the principals on a consistent basis in an amount that sufficiently exceeds the individual's personal needs to permit orderly repayment of the loan over a reasonable period of time.

14. Source of other Income, if any - Description of the Source of other income.

15. Residence - identifies if this person owns or rents a residence.

16. Monthly Housing Costs - Monthly mortgage or rent payment for the residence of this person.
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 to save the information to the database. The Principal Screen will be displayed.
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 to reset values.
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 to clear the screen.

2.5.36 Guarantor Business

This screen is used to enter information on businesses that are guarantors on an application,
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Definition of Terms on Guarantor Business Information Screen

1. Tax ID – Either EIN or SSN pre-filled from the previous screen, the primary identifier for the business, can not be changed.

2. Name – Legal Name of business entity guaranting SBA loan
3. Trade Name (doing business as) – Name the business uses in business transactions if different from legal name.

4. Legal Organization Type – Select from drop-down list a description that identifies the business type.(e.g. corporation or partnership).
5. Street1 (Physical) – The street number, street name and street suffix where the business is located. May not be ONLY a P.O. Box - requires physical location.
6. Street2 (Physical) - Additional Street Name information to identify where the business is located.
7. Zip +4 code (Physical) - Business's five-digit zip code for physical address plus four-digit zip extension if available, only first five are required. Press “Lookup state/counties/cities for this zip” button after entry. 
8. Choose State/County/City (Physical) - Look up table, which provides the State counties, and cities that are viable based on zip code+4.
9. City (if not in drop down box, Physical) – Insert the city name if not available via zip+4. 

10. Street1 (Mailing) - The street number, street name and street suffix for the business's mailing address if different than what was entered in the Physical Street line 1.
11. Street2 (Mailing) - Additional information to identify the businesses mailing address.
12. Zip +4 code (Mailing) – Business's five-digit zip code for mailing address plus four-digit zip extension if available, only first five are required. Press “Lookup state/counties/cities for this zip” button after entry. 
13. State/County/City (Mailing) - Look up table, which provides the State counties and cities that are viable based on zip code+4.
14. City (if not in drop down box, Mailing) - Insert the city name if not available via zip+4. 

15. Involved in Bankruptcy/Insolvency – Yes/No indicator to identify if the business has ever been involved in a bankruptcy/insolvency proceedings.
16. Involved in Pending Lawsuit – Yes/No indicator to indicate if this person is involved in a pending law suit.  The response is yes if this person is involved in a pending lawsuit.  If this person is not involved in a pending law suits, then the response is No.
17. Prior SBA Loan – Yes/No indicator to determine if the guarantor has had prior SBA funding.
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 to populate the mailing address with the project address.
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 to populate the physical address with the mailing address.
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 to populate the city, state and county information for the zip code entered.
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 to save the information to the database. The Guarantor/Borrower Screen will be displayed.
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 to reset values.
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 to clear the screen.
2.5.37 Guarantor Business (LowDoc Specific)

For  LowDoc applications the following additional questions are on the page:
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3. Current Bank Name - Financial institution that provides this business with its primary checking account and other banking services.
4. Business Checking Balance - Amount the business has in all of its checking accounts.
5. Date Current Ownership Established - The date that the tenure of current ownership of this business commenced.
Guarantor Person

This screen is used to enter information on a person who is a guarantor on an application.
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Definition of Terms on Guarantor Person Information Screen

1. Tax ID –SSN to identify the person, is pre-filled from the Borrower/Guarantor screen and cannot be updated.
2. First Name – First Name of the guarantor.

3. Middle Initial – Middle initial of the guarantor.

4. Last Name – Last name of the guarantor.

5. Suffix – Mr. , Ms., or Mrs.

6. Title – Title of the guarantor.

7. Date of Birth – Date the guarantor was born.

8. Place of Birth – place the guarantor was born (City, State, Country)

9. Citizenship - Description that identifies the citizenship status of this person. 
10. Involved in Bankruptcy/Insolvency – Yes/No indicator to identify if the person has ever been involved in a bankruptcy/insolvency proceedings.
11. Involved in Pending Lawsuit – Yes/No indicator to identify if this person is involved in a pending law suit.  The response is yes if this person is involved in a pending lawsuit.  If this person is not involved in a pending law suits, then the response is No.
12. Did you obtain an external credit score on this person? – Yes/No indicator, if external credit score select  Yes, then input a "Y" .  If No, then input a "N". 

13. Score - External credit score returned for this business.

14. Date of Score - Date external credit score was obtained for this business.

15. Source of Score - Source of external credit score that was obtained for this business.

16. Street1 (Physical) – The street number, street name and street suffix where the guarantor is located. May not be ONLY a P.O. Box - requires physical location.
17. Street2 (Physical) - Additional Street Name information to identify where the person is located.
18. Zip +4 code (Physical) – Guarantor’s five-digit zip code for physical address plus four-digit zip extension if available, only first five are required. Press “Lookup state/counties/cities for this zip” button after entry. 
19. Choose State/County/City (Physical) - Look up table, which provides the State counties, and cities that are viable based on zip code+4.
20. City Name (if not in drop down box, Physical) – Insert the city name if not available via zip+4. 

21. Street1 (Mailing) - The Street Name for the guarantor’s mailing address if different than what was entered in the Physical Street line 1.
22. Street2 (Mailing) - Additional information to identify the person’s mailing address.
23. Zip +4 code (Mailing) – Guarantor’s five-digit zip code for physical address plus four-digit zip extension if available, only first five are required. Press “Lookup state/counties/cities for this zip” button after entry. 
24. Choose State/County/City (Mailing - Look up table, which provides the State counties, and cities that are viable based on zip code+4.
25. City Name (if not in drop down box, Mailing) – Insert the city name if not available via zip+4. 
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 to populate the mailing address with the project address.
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 to populate the physical address with the mailing address.

Click [image: image198.jpg]Look up state/counties/cities for this Zip



 to populate the city, state and county information for the zip code entered.
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 to save the information to the database. The Guarantor/Borrower Screen will be displayed, except for LowDoc where the Federal Employee Affiliation screen is next.
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 to reset values.
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 to clear the screen

2.5.38 Guarantor Person (LowDoc Specific)

For  LowDoc applications the following additional Terms are on the page:
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1. Alien Registration Number - Alien Registration number for this person if this person is not a US Citizen.
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2. This Person or Affiliate Employed by Federal Agency - Does this person or their spouse or immediate family or anyone who own manages or directs the business or members of their households work for SBA, Small Business Advisory Council, SCORE, ACE, or any federal agency, or the participating lender?  If Yes, then input a "Y" .  If No, then input a "N".
3. Interest in Other Business – Does this person have any interest in any other business as owner, principal, partner, or manager?  If Yes, then input a "Y" .  If No, then input a "N".
4. Indictment, Parole or Probation - Is this person presently on parole, under indictment, or probation?    If Yes, then input a "Y" .  If No, then input a "N".
5. Charged or Arrested for Criminal Offense - Has this person been charged or arrested for any criminal offense.  If Yes, then input a "Y" .  If No, then input a "N".
6. Convicted - Has this person been convicted, placed on pretrial diversion, or on any form of probation.  If Yes, then input a "Y" .  If No, then input a "N".
7. Fingerprint Waiver Date - Date fingerprints were waived.
2.5.39 Business Financials

This screen is used to enter Balance Sheet and Income Statement information.
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Business Financials - Balance Sheet, Development Application
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Definition of Terms on the Business Financial Screen
Balance Sheet and Income Statement are collected on the business.

1. Financial Statement Date - Date of the Balance Sheet
2. Financial Statement Actual - Indicate whether the balance sheet is an Actual or a ProForma.

3. Source/Verification of Balance Sheet - Identifies the source of the numbers in the balance sheet.

Assets

1. Cash Equivalent - The sum of cash and cash equivalents listed on the balance sheet.
2. Net Trade Receivable - The value of the accounts receivable listed on the balance sheet.
3. Total Inventory - The value of Inventory listed on the balance sheet.
4. Other Current Assets - The value of other current assets which include the current portion of notes receivable, prepaid expenses, and other miscellaneous current assets, listed on the balance sheet.
5. Total Current Assets - The value of total current assets is the sum of all current assets listed on the balance sheet.  
6. Total Fixed Assets - The value of all fixed assets includes both real and personal property (M&E, F&F) from the balance sheet.
7. Total Other Assets - The value of all other assets from the balance sheet. Includes intangible assets such as goodwill and trademarks and non-current portion of prepaid expenses. Generally shown net of accumulated amortization.
8. Total Assets - The value of all assets listed on the balance sheet. This is the sum of total current assets, total fixed assets and total other assets.
Liabilities

1. Accounts Payable - The value of trade payables listed on the balance sheet. Trade payables are debts that arises when a business purchases goods and services from suppliers on credit

2. Current LTD (CP/LTD) - The current portion of long term debt listed on the balance sheet.  This is the principal portion of installment payments on long term debt due over the next 12 months.
3. Other Current Liabilities - This is the sum of all the following items listed on the balance sheet.  The dollar value of all notes and obligations due within one year.  Taxes due and owing to any federal, state, or local authority, and miscellaneous liabilities including accrued wages earned but not yet paid, and insurance premiums due but not paid.

4. Total Current Liabilities - The value of total current liabilities is the sum of all current liabilities listed on the balance sheet.  Current liabilities include accounts payable, current portion of long term debt, trade payables, and other current liabilities.

5. Long Term Debt - The value of the principal portion of all liabilities listed on the balance sheet with maturities in excess of 12 months.  These debts include installment debt and mortgages.  The principal portion of these debts that are due within one year are excluded from this category and are placed in the current portion of long term debt category in the current liabilities section.

6. Other Long Term Liabilities - The value of all notes and obligations due after one year not included in long term debt that are listed on the balance sheet.  Examples include leases, deferred income taxes, and subordinated debt.

7. Stand-by Debt - Standby debt listed on the balance sheet.

8. Total Liabilities - The value of all liabilities listed on the balance sheet.  This is the sum of current liabilities, long term debt, and other long-term liabilities.

9. Net Worth - The value of the net worth listed on the balance sheet.  This is difference between total assets and total liabilities.

10. Tangible Net Worth - The value of net worth minus intangible assets listed on the balance sheet.

Income Statement

1. Income Statement Start Date - Beginning Date for the Period Covered by the Income Statement

2. Income Statement End Date - Ending Date for the Period Covered by the Income Statement
3. Source/Verification of Income Sheet - Identifies the source of the numbers in the income sheet.
4. Net Sales/Revenue - Value of Net Sales (Gross Sales minus sales discounts, sales turns and allowances) from income statement.

5. Cost of Goods Sold - Cost of Goods Sold from income statement.

6. Gross Profit - Net Sales minus Cost of Goods from income statement.

7. Operating Profit - Gross profits minus operating expense.

8. Annual Interest Expense - The interest expensed during the period covered by the income statement.

9. Depreciation / Amortization - The dollar value that represents the amount of depreciation and amortization expensed during the period covered by the income statement.

10. Net Income before Taxes and Withdrawals - Net income before deducting taxes and withdrawals from the income statement.

11. Owner Salaries/Withdrawals - The sum total dollar value of compensation the owner(s) of the business received during the period covered by the income statement, including dividends, distributions, and loans to officers/shareholders.

12. Income Taxes - Income tax from income statement.

13. Net Income After Taxes - Net Income from the income statement.

14. Cashflow - Computed field equal to the sum of depreciation & amortization expense, annual interest expense and operating profit.
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 to save the information to the database. The Principal Information Screen will be displayed.
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 to reset values.
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 to clear the screen 

2.6 Application Review Process (LowDoc Only)

The application review process is specific to LowDoc program. For the LowDoc Program the Web-application is capable of accepting and updating all core loan and LowDoc data with support for validation, importing to the credit scoring software, receiving the export file from credit scoring, and presenting to the loan officer an electronic LowDoc application.  The results of the first and second review by SBA are captured; in the case of a split decision the system provides for a third review.  The final decision is captured.  Checking for funds availability is performed, a sequential loan number is generated, and approved loans are transmitted to the mainframe systems.

The review process can start after an application has been submitted and passes all validations and the application is in A1(Awaiting Assignment to Reviewer 1) status. The Admin or LowDoc Admin user will have to assign a reviewer to conduct the review.

The reviewer can access review screens by selecting the AppReview Function from the Top Menu Bar.

[image: image212.png]Sm nagorrs | €1 | saaren | admin [wowapp | cooy | exe | wp
[Creat A

reo St sesmne sseees | 5| Chron | bistory [QAAO vacate | submit | save
Electronic Lending

[20p Feview]
7A General Lender Information , Development Application
[ Beams | Colms |
QE SBA Partner ID 19789
| SBA Partner Location D 112292
Gl FIRS 2101119
i Partner Name The Columbia Bank
{0 Street! 7168 Columbia Gateway Dr
o Street2
E City / State / Zip Columbia, MD 21045 -
Ll
o Contact Name
[1oe [ [Blow [
(first) (mi) (last) (suffi)

Title [Loan Officer
Phone 223334444 |999-999.9999

Fax 334444444 9999999999
| 2 |

Accessibility | Privacy & Security | FOIA | Ask SBA| FAQ | Glossary | Disclaimer | Comments





2.6.1 Application Review – No Reviewer Assigned
If a Reviewer has not been assigned to the application by an Admin or LowDoc Admin, then the following screen will be shown.
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2.6.2 Application Review – Reviewer One (Assigned Reviewer only)

This screen will allow the assigned first reviewer to record his/her decision for the application. If recommending a decline, press the hotlink on top to go to the Review screen that shows decline reasons. See section 2.6.5 for details.
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Definition of Terms on Application Review Screen
1. Name/Seq Nmb/Date – Display the name, sequence number and assignment date of reviewer one.

2. Decision – This is a drop down list which allows the reviewer to select a decision. If the decision is “Decline” then they will have to press the hotlink provided on top which will take them to the decline screen (see section 2.6.5). Here they have to put in a reason for decline.

3. Decline Reasons – This is a place holder column which simply provides the reviewer a message that if the decision is decline, then click on the hotlink provided above.

4. Cashflow – The reviewer can give his/her comments about cash flow here.

5. Management – The reviewer can give his/her comments on the management here.

6. Location – The reviewer can give his/her comments regarding the business location here.

7. Credit Issues – Reviewer can put comments about Credit Issues here.

8. Other – Other comments can be specified here by the reviewer.

9. Current Ratio – This read only value specifies the ratio of Current Assets vs. Current Liabilities.

10. Quick Ratio – This read only value specifies the ratio of Cash + Accounts Receivables vs. Current Liabilities.

11. Debt to Tangible Net Worth Ratio – This read only value specifies the ratio between Total Liabilities and Tangible Net Worth.

12. Accounts Receivable Turnover Ratio – This read only value specifies the ratio between Annual Sales and Average Accounts Receivables.

13. Inventory Turnover Ratio – This read only values specifies the ratio between Annual cost of goods sold and average inventory.

14. Accounts Payable Turnover Ratio – This read only values specifies the ratio between Annual purchases and average accounts payable.

15. Guarantor – Specifies the name of the Guarantor.

16. Insurance – Specifies the amount of Insurance.

17. Term – Specifies the term of insurance.

18. Use Of Proceeds – Specifies how the loan proceeds will be used.

19. Collateral – Specifies the collaterals, if any placed against the loan.

After selecting a decision, the reviewer will click on [image: image216.png]Save



 button to save the decision. The reviewer will have the ability to come back and change the decision. Once a final decision has been made by the reviewer, the application must be submitted using the Submit Function on the Top Menu Bar. After reviewer decisions have been submitted, the application is locked for reviewer one and no changes can be done by the reviewer. At this stage the application is now in A2 (Awaiting Assignment to Reviewer 2) status.

2.6.3 Application Review – Reviewer Two (Assigned Reviewer only)

This screen will allow the assigned second reviewer to record his/her decision for the application.
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Definition of Terms on Application Review Screen
Please refer to Section 2.6.2.

After selecting a decision, the reviewer will click on [image: image219.png]Save



 button to save the decision. The reviewer will have the ability to come back and change the decision. Once a final decision has been made by the reviewer, the application must be submitted using the Submit Function on the Top Menu Bar. After reviewer decisions have been submitted, the application is locked for reviewer two and no changes can be done by the reviewer. At this stage the application will now be in one of the two following status:
· A3 (Awaiting Assignment to Reviewer 3) status. Assignment of Reviewer 3 will be required if there was a split decision between Reviewer 1 and Reviewer 2.

· AP/FD (Approved/Funded) status. When in this status, the application is completed and can no longer be modified.

2.6.4 Application Review – Reviewer Three (Assigned Reviewer only)

This screen will allow the assigned third reviewer to record his/her decision for the application. This screen will only be required if reviewer 1 and reviewer 2 had a split decision.

[image: image220.png]United States Small Business Administration

Processing Method: 74 General

[ [ wer 1 [ Reviewer 2 [ Reviewer 3

Name Sheri McConville Dileep Chanda Nirish Namilas

Seq Numb 1 2 3

Date/Time 10/18/2005 3:11 PM 10/18/2005 3:12 PM 10/18/2005 3:18 PM

Decision Recommend Approval Recommend Decline Not selected yet -

[Dectine Reasons 16,12 [ recommending decline, expand column with he
above

Cashflow

Mgt

Location

Credit Issues





[image: image221.png]Curent Ratio g6 e o
Quick Ratio 7 21 71
Debt to Tangible Net Worth | - 031 031
Ratio

Accounts Receivable Tumover | o 0.00 0.00
Ratio

Inventory Tumover Ratio 0.00 0.00 0.00
Accounts Payable Tumover | o0 0.00 0.00
Ratio

Guarantor

Insurance 000

Term [72 Months

Use of Proceeds

Purchase Land $10000.00
Construct a Building $520000.00
Purchase Equipment $100000.00
Purchase a Business $25000.00
Working Capital $5000.00

Collateral

fland.
computers





Definition of Terms on Application Review Screen
Please refer to Section 2.6.2.

After selecting a decision, the reviewer will click on [image: image222.png]Save



 button to save the decision. The reviewer will have the ability to come back and change the decision. Once a final decision has been made by the reviewer, the application must be submitted using the Submit Function on the Top Menu Bar. After reviewer decisions have been submitted, the application is locked for reviewer three and no changes can be done by the reviewer. At this stage the application will now be in AP/FD (Approved/Funded) status.

2.6.5 Application Review – With Decline Reasons (Assigned Reviewer only)

This screen is required for the reviewer to select decline reasons. This screen appears when the hotlink is clicked on the first application review screen. Reviewers need to open this screen if they are recommending decline for the application.
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After selecting a decline and checking the appropriate reasons, the reviewer will click on [image: image224.png]Save



 button to save the decision. The reviewer will have the ability to come back and change the decision. Once a final decision has been made by the reviewer, the application must be submitted using the Submit Function on the Top Menu Bar. After reviewer decisions have been submitted, the application is locked for the reviewer and no changes can be done.

2.7 Administrative Options

Administrative Options are requested by selecting the Admin Function from the Top Menu Bar. You may not see the Admin Function if your user access rights do not have admin privileges. The admin options listed will be determined based on your user access rights.
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2.7.1 Assign/Update Interest Rates (Admin User and SBA Employee Only)

This screen is used to update existing WSJ Rates or to create a new WSJ rate entry.
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Definition of Terms Assign/Update Interest Rates Screen
1. Current Interest Rates – This table will display the current and one previous rate for each different rate type. User can input the desired rate and click on [image: image227.png]Save



 to update it.

2. Add New Interest Rate – This table will allow the user to input a new rate for any existing rate type. Enter the Rate Type, Rate Percent and Start Date and click on [image: image228.png]Save



.
2.7.2 System Parameters (Admin User and LowDoc Admin Only)

This screen is used to view and update the values assigned to system parameters which control specific locations, email addresses and IP setting used throughout the application.[image: image229.png][ [erm T e ] o e | e ]
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Definition of Terms System Parameters Screen
1. Application Holding Days – This parameter controls how many days the application will be available for modifications after it is first created by the user. The value is specified in days.

2. Business Ages for which Lookup Business is performed – This parameter allows user to update the business age for which a liquid credit request will be performed.
3. Whether or not to save everything to the LqdCrXMLErrTbl – This parameter allows user to specify whether LiquidCredit errors will be stored in the database or not.

4. Dunn & Bradstreet Subscriber ID/User ID – Specifies the DUNS Subscriber and User ID.

5. Equifax Subscriber ID – This parameter allows user to update the Equifax Subscriber ID which is required for performing Credit Checks. Also allows user to update the Alternate Equifax Subscriber ID which is required for performing Credit Checks.
6. Experian Subscriber ID – This parameter allows user to update the Experian Subscriber ID which is required for performing Credit Checks. Also allows user to update the Alternate Experian Subscriber ID which is required for performing Credit Checks.
7. LiquidCredit Certificate Location – This parameter allows user to update the path on server where the LiquidCredit certificate has been installed.

8. LiquidCredit Certificate Password – This parameter allows user to update the LiquidCredit certificate password.

9. Maximum number of principals to send to LiquidCredit PerformDecision request – 

10. XML element of the LiquidCredit response to use as the credit score – This parameter allows user to update the name for the XML element which will be used as the credit score.

11. Credit score threshold to allow automatic LiquidCredit request to approve as reviewer 1 – This parameter allows user to update the threshold score which will qualify the Liquid Credit request to approve as reviewer1 for an application.

12. Email address of the Sacramento PLP Processing Center – Specifies the Email Contact for Sacramento PLP center.

13. E-mail address of the Hazard LowDoc Center Director – Specifies the Email Contact for Hazard LowDoc Center.

14. E-mail address of the Sacramento LowDoc Center Director – Specifies the Email Contact for Sacramento LowDoc Center.

15. Email address for SBA contact for problems with the Elend Etran process – Specifies the Email Contact to be informed in case of an error with ETran process.

16. Email contact for 504 Loan Program – Specifies the Email Contact for the 504 Loan program.

17. Email contact for Micro Loan Program – Specifies the Email contact for the Micro Loan program.

18. Email Contact for Regular 7(a) Loan Program – Specifies the Email Contact for 7(a) Loan program.

19. Hours Considered Overdue for Reviewer Decision – This parameter allows user to update the number of hours after which the Reviewer Decision will be considered overdue.

20. Jaguar host and port (comma-delimited, no spaces) – Allows users to update the Jaguar Server host IP address and port number.

21. Application search, drop-down of number apps to display per page, integers where the first occurrence is the default – Specifies the values for Application Search drop down list.

22. Days to keep partially complete applications – Specifies the number of days a partially complete application will be in the system.

23. Send Reviewer's Name to Lender – Specifies whether the name of the reviewer will be sent to the Lender with the results.

After changing the values for any parameters you can save the changes by clicking the [image: image231.png]Save



 button.

2.7.3 Process Pending Loans (Admin User Only)

This screen is used to process Loan Applications that have been approved but not funded.
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Definition of Terms on Process Pending Loans Screen
1. Cohort Code – This column displays the list of Cohorts.

2. Balance Amount – This column displays the balance amount for a specific cohort.

3. Total Approved Applications Pending – This column displays the total number of applications for each cohort that have been approved but not funded.

4. Are Funds Frozen – This column displays a “Yes” if funds are temporarily frozen. Otherwise it displays “No”.

5. Fund Pending Applications – This column displays a checkbox if there are pending applications in a specific cohort and if the funds are not frozen. If there are no pending applications or if the funds are frozen then this column displays “N/A”.

To process pending applications, check the appropriate checkbox and click on [image: image233.png]Save



. This will process the applications in the cohort for which the checkbox has been checked. It is possible that not all the pending applications may be processed depending on the availability of funds.

2.7.4 Run Credit Report Cron (Admin User and LowDoc Admin Only)

The menu option allows you to run the automatic Liquid Credit credit report request. It does not have any user screens. Once you click on the option it will send the request and display a blank screen. Please click on the back button of your browser to go back.

2.7.5 Restart E-Tran Processing (Admin User and LowDoc Admin Only)

This screen allows users to restart an E-Tran processing which had terminated due to errors.
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Definition of Terms on Restart Electronic Transfer Screen
1. Seq Nbr -  This column displays the E-Tran sequence number for a file. If there are applications in the etran file that need to be processed then the sequence number will show up as a hotlink. This hotlink will take the user to the next Restart E-Tran screen.

2. PrtId – Displays the PIMS Partner ID for the lender who uploaded the original file.

3. LocId – Displays the PIMS Location ID for the lender who uploaded the original file.
4. Email-Addr – Displays the email address specified when uploading the original file.

5. Upload Date – Displays the date when the original file was uploaded.

6. Filename – Name of the file that was uploaded.

7. User Filename – Name of the file as uploaded by the user.

8. Process Date – Date on which the file was processed again i.e. Restart of an E-Tran.

9. Processing Result – Displays the processing results for all the applications in an uploaded file.

Click on the Sequence number to restart the processing for an E-Tran file.
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The next screen shows details for the E-Tran file selected.

The following details are seen for the E-Tran file:

1. Number of applications in the E-Tran file.

2. Check box against each application which failed processing the first time.

3. A text box to enter the email address to restart the process.

To restart the processing, check the applications that you want to process. Enter your email address and click on the [image: image236.png]Upload



 button. You will be brought back to the first screen where you selected the sequence number. You will also receive an email informing you about any errors that might have occurred.
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2.7.6 Application Review Assignments (Admin User and LowDoc Assign Only)

This screen allows the user to assign reviewers for a LowDoc application. You can assign Reviewer 1 for applications that are waiting for reviewer assignment. Reviewer 2 can be assigned to applications which have been submitted by Reviewer 1 with a response. You can also assign Reviewer 3 if Reviewer1 and Reviewer 2 reach a split decision.
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Definition of Terms Application Review Assignments Screen
1. App # - Application Number

2. Submit Date/Time – Date and Time the application was submitted.

3. Loan Name – Name of the Loan Application.

4. Status Date/Time – The current status for an application and the date and time since it has been in the given status.

5. Reviewer 1 – Name of reviewer 1.

6. Disp1 – Displays the status/decision for reviewer 1. If reviewer 1 has been assigned, the value will be “In Work”. If reviewer 1 has not been assigned yet, the value will be “N/A”. If reviewer 1 has made a decision, the value will reflect that decision.

7. Reviewer 2 – Name of reviewer 2.

8. Disp 2 – Displays the status/decision for reviewer 2. If reviewer 2 has been assigned, the value will be “In Work”. If reviewer 2 has not been assigned yet, the value will be “N/A”. If reviewer 2 has made a decision, the value will reflect that decision.

9. Reviewer 3 – Name of reviewer 3.

10. Disp 3 – Displays the status/decision for reviewer 3. If reviewer 3 has been assigned, the value will be “In Work”. If reviewer 3 has not been assigned yet, the value will be “N/A”. If reviewer 3 has made a decision, the value will reflect that decision.

To assign a reviewer to any application, select the name of reviewer from drop down list and click on [image: image239.png]Save



 button.

2.7.7 Assign Reviewer Privileges (Admin User and LowDoc Priv Only)

This screen allows users with appropriate rights to view and change permissions assigned to a reviewer. The screen shows current permissions for each reviewer and also provides space to change them.
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Definition of Terms Assign Privileges Screen
1. Name – Displays the name of reviewer.

2. Current Permissions - Displays the current set of permissions given to the reviewer.

3. New Permissions – Provides checkboxes so that the permission set for the reviewer can be changed.

After making the necessary changes, click [image: image241.png]Save



 to change reviewer permissions.
2.8 Output Reports

Reports are requested by selecting the Reports Function from the Top Menu Bar. The reports listed will be determined based on your user access rights
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2.8.1 Print Application

This report is available to all users. It provides all detail information on a specification application.
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413 [Pay Trade or Accounts Payable
414 [Pay Notes Payable
415 |[Pay Outstanding Debt
416 |[Purchase a Business
417 [Purchase All Outstanding Stock
418 [Pay SBALom
419 [Working Capital
420 [Pay the Guaranty Fee $10,000.00
421 Other
Total $150,000.00





[image: image246.png]D. COLLATERAL

. CurrentMarket | MarketValue | DateMarket | Liquidation | SBALein
Collatersl Type Description Owner of Recorl e — e E— o

[Real Estate 127 hard worker (ABC Dy $200,000.00 1 08/31/2001 $160,000.00 |1
Commercial Cleaner
Machinery and Dry Cleaning Machine Serial # | ABC Dry
Eauipment oms69%7 Clomer $50,000.00|2 08/31/2001 $25,000.00(1
|Accounts Receivabe 2000 eceivable for work (ABC Dy $10,000.00|2 08/31/2001 $5,000.00(1

performed Cleaner

E.LENDER COMMENTS

‘Company has been in business for 10 years under the same management, has strong cash flow, colateral s suficient to protect the interest of the government,

lbusiness is seeking loan to expand operations





[image: image247.png]F. PROJECT INFORMATION

Loan name ABC Dry Cleaners
Streetl 127 Hard Worker
Street2

City name BATH

State ME

Zip code 04530

[NAICS Code 812320

Business Age

Mew Less than 5 years old but at least 4

Franchise?

Mo

Franchise Trade Name

No. of Current Employees 5
Number of Jobs Created 2
Number of Jobs Retained o





[image: image248.png]G. FINANCIAL STATEMENTS

Balance Sheet as of06/30/2001
(Achual)
SourcefVerification: Income Tax Records

ASSETS LIABILITIES
(Cash Equivalent $10,000.00 |Accounts Payable $0.00
[Met Trade Receivables $10,000.00 |Current LTD (CP/LTD) $15,000.00
Total Inventory $5,000.00 Other Current Liabilities $0.00
Other Current Assets $2,000.00 Total Current Liabilities $15,000.00
Total Current Assets $27,000.00 [Long Term Debt $0.00
(Fixed Assets $250,000.00 [Other Long Term Liabilities $0.00
(Other Assets $10,000.00 Stand-by Debt $0.00
TOTAL ASSETS $287,000.00 TOTAL LIABILITIES $15,000.00

et Worth $272,000.00
Tangible Net Worth [$262,000.00





[image: image249.png]Prior Income Statement

Start Date 06/3012000
[End Date 0613012001
SourcefVerification of Income Sheet Tncome Taz Records
[Net Sales/Revene $1,250,000.00
[Cost of Goods Sold $750,000.00
(Gross Profit $300,000.00
(Operating Profit $250,000.00
[Annual Tnterest Expense $0.00
Depreciation/ Amortization $50,000.00
[Net Income Before Taxes and Withdrawals $200,000.00
[Business Owners Salaries/ Withdrawals $100,000.00
[Business Income Taxes $10,000.00
[Business Net Income After Taztes $90,000.00
(Cash Flow $300,000.00





[image: image250.png]J. BORROWERS

[This horrower is a. Business
Taxm 01-0456789
Business Name [ABC Dry Cleaners
(Doing Business As) Trade Name (not entered)
[Primary Business? Yes

Business Type

Subchapter S Corporation

Physical Address

Streetl 127 Hard Worker
Street2 (not entered)
City, State Zip [BATH, ME04530
Mailing Address
Streetl (ot entered)
Street2 (not entered)
City, State Zip (city not entered), (state not entered) (sp not entered)
Bankruptey/nsolvency? No
[Pending Lawsuit? No
[Prior SBA Loan? No

Previous Government Financing

(none entered)

K. GUARANTORS





[image: image251.png][This guarantor is a Person

Taxm 005-56-9992

Name john q, public

Title [president

Date of Birth 0510511945

[Place of Birth [Portland, ME USA

Citizenship [U.5.Citizen

nvolved in Bankruptey/Insolvency? No

nvolved in Pending Lawsuit? No

Did you obtain an external credit score on this person? No

Score (not entered)

Date of Score (not entered)

Source of Score (ot entered)
Physical Address

Streetl 12 wet street

Street2 (not entered)

City, State Zip [BATH, ME04530
Mailing Address

Streetl (ot entered)

Street2 (not entered)

City, State Zip (city not entered), (state not entered) (zp not entered)





[image: image252.png]L. PRINCIPALS

[This principal is a Person
Taxm 007-45-6789

Name john q, public

Title [president

Date of Birth 05/15(1945

[Place of Birth [Portland, ME USA
Citizenship [U.5.Citizen

Ethnicity Mot Hispanic or Lafino
Gender Male

[Veteran Status Other Veteran

Race [Black or Afiican American
nvolved in Bankruptey/Insolvency? No

nvolved in Pending Lawsuit? No

Did you obtain an external credit score on this person? No

Score (not entered)

Date of Score (not entered)

[Source of Scare [t entered)





[image: image253.png]Physical Address

Streetl 12 Wet Street

Street2 (not entered)

City, State Zip [BATH, ME04530
Mailing Address

Streetl (ot entered)

Street2 (not entered)

City, State Zip

(city not entered), (state not entered) (zp not entered)





[image: image254.png][This principal is a

Business

TAXD

52-1234567

Business Name

DuraKlean

(Doing Business As) Trade Name

(not entered)

Business Type Corporation
Physical Address

Streetl 232 Main St

Street2 (not entered)

City, State Zip [HOOVEN, OH45033
Mailing Address

Streetl (ot entered)

Street2 (not entered)

City, State Zip

(city not entered), (state not entered) (zp not entered)

Ethnicity of this business' awnership:
Ethnicity (ot entered)
Gender (not entered)
[Veteran Status (not entered)
Race (not entered)
Bankruptey/nsolvency? No
[Pending Lawsuit? No
[Prior SBA Loan? Mo

End of Print Application 9, Application.





2.8.2 Extract Application for Import

This allows the user to extract the current application and save as XML in SBA Etran Version 3.0 format
[image: image255.png]") Some fles can ham your computer. f th fie irfomation below
looks suspicious, of you do ot ful st the source, do not oper or
save tis f.

File name:  bid_elran_estract ofm
Fileype:  Macromedia HomeSite+ File

Fom  danubesbagov

Would you ke to open the i or save it o your computer?

Open | [[E3e | Concel More Info

7. Alays ask before opering tis type offle





2.8.3 Authorization Letter Wizard

This allows the user to create the file needed by the Authorization Letter Wizard
[image: image256.png]Some fls can harm your computer.f the fie information below
looks suspicious, of you do ot ful st the source, do not oper o1
save tis f.

File name: _sp_auithorzationfelds o
File ype:  CFMFILE

Fom  danubesbagov

Would you ke to open the i or save it o your computer?

| e |

7 Always ask before opering tis type offe





2.8.4 SBA Underwriting - Loan Officers Report 

This report provides the reviewer decision information for the current application. The report opens in a new browser window.

Definition of Loan Officer Report Screen

[image: image257.png]U.S. Small Business Ad

ration

Loan Officers Report for Application # 6615, Development Application

[ | Reviewer1 | Reviewer 2 | Reviewer3
Name 1Shen MeComvile b oo chanda gmsh Narmilae
Seq Nmb 2
DatelTime Lo18120093:11 fi0/1812005 3:12 PM IS0
Decision i;;‘fo’g;”‘e”d Recommend Decline

1. Collateral, considered along with other factors, is not deerned sufficient to

protect the interest of the Government. See Coded Reason 16 also
Decline Reasons « 6. The resut of granting the financial assistance requested would be to

replenish funds distributed to the owner, partners, or shareholders

» 12. Unsatisfactory experience on existing loan
[cashflow [ [ [
[Management [ [ [
[Location [ [ [
[credit1ssues [ [ [
[other [ [ [
[Current Ratios [6.69 [6.69 [0.00
[Quick Ratio [3.71 [3.71 [0.00
Debit to Tangible Net
Worth Ratio pa pa pao
Account Receivable
Turnover Ratio pao pao pao
Inventory Tunover | o0 o0

Ratio





This report provides information about reviewer decisions on the current application.

1. Name/Seq Nmb/Date Time – Specifies the name of reviewer, the review sequence number and the date and time.

2. Decision – Specifies the decision made by each reviewer.

3. Decline Reasons – If the decision made by review is “Recommended Decline” then the decline reasons are shown.

4. Cashflow – Displays the reviewer’s comments about the borrower’s cash flow.

5.  Management – Displays the reviewer’s comments about the management.

6. Location – Displays reviewer’s comments about the location of business.

7. Credit Issues – Displays reviewer’s comments about credit related issues for the borrower.

8. Other – Displays any other comments by the reviewer.

9. Current Ratios – Displays Current Assets to Current Liabilities Ratio.

10. Quick Ratio – Displays Cash + Accounts Receivables to Current Liabilities Ratio

11. Debit to Tangible Net worth Ratio – Displays ratio and Debits and Tangible net worth.

12. Accounts Receivable Turnover Ratio – Displays Accounts Receivables ratios.

13. Inventory Turnover Ratio – Displays inventory turnover ratio.

14. Account Payable Turnover Ratio – Displays accounts payable turnover ratios.

SBA Underwriting - Daily Operating Control Report 

This screen is used to Request the Daily Operating Control Report. This is available to the LowDoc Processing Centers only.
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Definition of Terms on Daily Operating Control Report Request Screen

1. Month - Enter the Month for which the report is being requested.

2. Year - Enter the Year for which the report is being requested.

3. Office Code - Enter the Office Code for which the report is being requested.

Click [image: image259.png]Submit



 to request the report.
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Definition of Daily Operating Control Report

This report is for all applications that were received and reviewed during a selected time period mm/dd/yyyy through mm/dd/yyyy.

1. Loan App Beginning Balance - The number of applications at the beginning of the day

2. Loan App Received - The number of applications received for that day
3. Loan App Processed – Number of applications processed.

4. Approved <=50K - The number of applications that were approved for $50,000 or less for that day

5. Approved 50-100K - The number of applications that were approved from between $50,000-$100,000 for that day.

6. Approved > 100K - The number of applications that were approved for more that $100,000 for that day.

7. Declined - The number applications declined for that day.

8. Screened Out/Withdrawn - The number of applications that were screened out or withdrawn for that day.

9. Final Balance - The number of all applications at the end of that day.

2.8.5 SBA Underwriting - Elapsed Days Report 
This screen is used to request the Elapsed Days Report
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Definition of Terms Elapsed Days Report Request Screen

1. Begin Date - The beginning date for which the report is being requested.

2. End Date - The ending date for which the report is being requested.

3. Office Code - Enter the Office Code for which the report is being requested.

4. Specify Roll-up Level – Specifies whether the report will be by Applications or by Loan Officer.

Click [image: image262.png]Submit



 to request the report.

Elapsed Days By Application
[image: image263.png]Elapsed Days by Application
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Definition of Terms Elapsed Days By Application Report Screen

1. App Num - The application number

2. Loan Officer Name - The loan officer assigned to review the application

3. Date Application Received - The date the loan officer was assign to review the application

4. Date of Reviewer Results - The date the loan officer completed the review

5. Num of Days - The days elapsed between the date the loan officer was assign to review the application and the date the loan officer completed the review.

6. Date of Final Review - The date of the final review.

7. Num of Days - The days elapsed between the date the loan officer was assign to review the application and the date of the final review.

Elapsed Days By Loan Officer
[image: image264.png]Elapsed Days By Loan Officer

Between 08/17/2002 and 09/17/2002

ILoan Officer [Review Average Team Leader Average [Final Average
ILowDoc Tester§ 4.00 0.00 0.00
[Ronald Whalen 28.00 0.00 0.00
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Definition of Terms Elapsed Days By Loan Officer Report Screen

1. Loan Officer - The loan officer assigned to review the application.

2. Review Average – The average number of days to complete the first reviewer’s review.
3. Team Leader Average – Average number of days to complete the second reviewer’s review.
4. Final Average – The average number of days from the time the applications went to reviewer 1 to the final disposition.
2.8.6 Loan Activity Report
This screen is used to request the Loan Activity Report. The report opens in a new browser window.
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Definition of Loan Activity Report Request Screen

1. Program Code – Select the Program Code from the drop-down list, required.

2. Processing Method – Select optional Processing Method(s).

3. Begin Date - The beginning date for which the report is being requested.

4. End Date - The ending date for which the report is being requested.

Click [image: image266.png]Submit



 to request the report.

Loan Activity Report
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Definition of Terms Loan Activity Report Screen

1. Run Date – Date the report was run.

2. Run Time – Time of day the report was run.

3. From – The beginning date for which the report was run.

4. To – Then ending date from which the report was run

5. Processing Method – Processing Method of the corresponding counts and amounts.

6. Applications Entered – 

a. Etran - Count of applications entered via for Etran XML for the corresponding processing method.
b. Web – Count of application entered via Web screens for the corresponding processing method.
7. In Process

a. Count – Count of applications in “In Process” status for the corresponding processing method.
b. Amount – Sum of Requested Amount for applications in “In Process” status for the corresponding processing method.
8. Awaiting Assignment Review

a. Count – Count of applications awaiting assignment to a reviewer for the corresponding processing method.
b. Amount – Sum of Requested Amount for application awaiting assignment to a reviewer for the corresponding processing method.
9. In Review

a. Count – Count of applications being reviewed by SBA for the corresponding processing method.
b. Amount – Sum of Requested Amount for application being reviewed by SBA for the corresponding processing method.
10. Decline/Rejected/Screened Out

a. Count – Count of applications declined, rejected or screened out by SBA for the corresponding processing method.
b. Amount – Sum of Requested Amount for application declined, rejected or screened out by SBA for the corresponding processing method.
11.  Withdrawn

a. Count – Count of application withdrawn by the lender for the corresponding processing method.

b. Sum – Sum of Requested Amount for applications withdrawn by the lender for the corresponding processing method.

12.  Approved Pending Funds

a. Count – Count of applications approved, but are pending funding by SBA for the corresponding processing method.

b. Amount – Sum of Approval Amount for applications approved, but are pending funding by SBA for the corresponding processing method.

13. Funded

a. Count – Count of applications funded by SBA for the corresponding processing method.

b. Amount – Sum of Approval Amount for applications funded by SBA for the corresponding processing method

14. Automatic Aged Out in 45 Days

a. Count – Count of applications automatically aged out by SBA for the corresponding processing method.

b. Amount – Sum of Requested Amount for applications automatically aged out SBA for the corresponding processing method

15. Total – Totals for all counts and amounts in corresponding categories.
2.8.7 Loan Reviewer Report

This screen is used to request the Loan Reviewer Report. The report opens in a new browser window.

.
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Definition of Loan Reviewer Report Request Screen

5. Program Code – Select the Program Code from the drop-down list, required.

6. Processing Method – Select optional Processing Method(s).

7. Begin Date - The beginning date for which the report is being requested.

8. End Date - The ending date for which the report is being requested.

Click [image: image269.png]Submit



 to request the report.

Loan Reviewer Report
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Definition of Loan Reviewer Report Screen

1. Run Date – Date the report was run.

2. Run Time – Time of day the report was run.

3. From – The beginning date for which the report was run.

4. To – Then ending date from which the report was run

5. Processing Method – Processing Method of the corresponding counts and amounts.

6. Applications Submitted – Count of application submitted that require underwriting for the corresponding processing method.

7. Awaiting Assignment Review

a. A1 – Count of applications awaiting assignment to Reviewer 1 for the corresponding processing method.

b. A2 – Count of applications awaiting assignment to Reviewer 2 for the corresponding processing method 

c. A3 – Count of applications awaiting assignment to Reviewer 3 for the corresponding processing method 

d. Amount – Sum of Requested Amount for applications awaiting assignment to a reviewer for the corresponding processing method.

8. In Review

a. R1 – Count of applications being reviewed by Reviewer 1 for the corresponding processing method.

b. R2 – Count of applications being reviewed by Reviewer 2 for the corresponding processing method 

c. R3 – Count of applications being reviewed by Reviewer 3 for the corresponding processing method 

d. Amount – Sum of Requested Amount for application being reviewed by SBA for the corresponding processing method.

9. Pending Request Liquid Credit

a. Count – Count of applications Pending a Request for Liquid Credit for the corresponding processing method.

b. Amount – Sum of Requested Amount for application applications Pending a Request for Liquid Credit for the corresponding processing method.

10. Declined
a. Count – Count of applications declined by SBA for the corresponding processing method.

b. Amount – Sum of Requested Amount for application declined by SBA for the corresponding processing method.

11.  Rejected

a. Count – Count of applications rejected by SBA for the corresponding processing method.

b. Amount – Sum of Requested Amount for application rejected by SBA for the corresponding processing method.

12. Screened Out

a. Count – Count of applications screened out by SBA for the corresponding processing method.

b. Amount – Sum of Requested Amount for application screened out by SBA for the corresponding processing method.

13. Withdrawn

c. Count – Count of application withdrawn by the lender for the corresponding processing method.

d. Sum – Sum of Requested Amount for applications withdrawn by the lender for the corresponding processing method.

14.  Approved Pending Funds

e. Count – Count of applications approved, but are pending funding by SBA for the corresponding processing method.

f. Amount – Sum of Approval Amount for applications approved, but are pending funding by SBA for the corresponding processing method.

15. Funded

g. Count – Count of applications funded by SBA for the corresponding processing method.

h. Amount – Sum of Approval Amount for applications funded by SBA for the corresponding processing method

16. Total – Totals for all counts and amounts in corresponding categories
2.8.8 Application Summary 
This screen is used to request the Application Summary Report. The report opens in a new browser window.
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Definition of Application Summary Report Request Screen

9. Begin Date - The beginning date for which the report is being requested.

10. End Date - The ending date for which the report is being requested.

11. Group By – Choose By Lender or By Processing Method.

Click [image: image272.png]Submit



 to request the report.
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Definition of Application Summary Report Screen (By Lender)
This report provides a summary of all applications processed during a selected time period mm/dd/yyyy through mm/dd/yyyy.

1. Partner – Name of Lender submitting application

2. Number Entered - Number of loan applications entered during period
3. Number Submitted – Number of loan applications submitted by lender during period

4. Number SBA Processing – Number of loan applications processed by SBA personnel during period,

5. Number Funded - Number of loan applications funding during period
6. % Funded  - Percent of loan applications entered that were funded during period

7. Funded less than 100 K – Number of loan application with value less than $100,000.00

8. Funded between 100K and 150 K -Number of loan applications approved with a value between $100,000 to $150,000

9. Funded over 500K – Number of loan applications with a value of over $500,000.00

10. Amount Funded – Amount of all loans funded during period.
.[image: image274.png]Applications Summary

Between 10/02/2004 and 11/02/2004

Funded

Number Funded Funded
. Number Number Number % between Amount
Processing Method Entered Submitted SBA. Funded | Funded | =653 than100 | 150 ana 500 | ©V6r5%0 | Fundec
Processing K b K
| Preferred Lenders Program | 1 [ 0 [ 0 [ 0 [ o 0 [ 0 | 0
[ Preferred Lenders with EWCP_| 1 [ 0 o | 0 o | 0 [ 0 [ o
504 Basic 2 0 0 0 0 0 0 0
Prermier Certified Lenders
Program 13 12 1 11 85 0 0 11| $7.260,000
[ 7a General [ 8 [ 0 o | 0 [0 | 0 [ 0 [ o
[ Export Express [ 6 [ 5 o0 | 5 83 | 0 [ 5 [0 | $750,000.
[ Totals [ 31 [ 17 I 16 52 | 0 [ 5 [ 11| $8,010,000

Report Date : 1110212004




Definition of Application Summary Report Screen (By Prodcessing Method)

This report provides a summary of all applications processed during a selected time period mm/dd/yyyy through mm/dd/yyyy.

1. Processing Method – Application Processing Method

2. Number Entered - Number of loan applications entered during period

3. Number Submitted – Number of loan applications submitted by lender during period

4. Number SBA Processing – Number of loan applications processed by SBA personnel during period,

5. Number Funded - Number of loan applications funding during period

6. % Funded  - Percent of loan applications entered that were funded during period

7. Funded less than 100 K – Number of loan application with value less than $100,000.00

8. Funded between 100K and 150 K -Number of loan applications approved with a value between $100,000 to $150,000

9. Funded over 500K – Number of loan applications with a value of over $500,000.00

10. Amount Funded – Amount of all loans funded during period.

2.9  Validation
Once an application has been entered the application must be validated to ensure that it is complete and free of errors in data. Select the Validate Button from the Top Menu Bar. A screen will be displayed, listing all errors found for the application.
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If the application is valid, the following screen will appear:
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‘The loan application passed validation. No errors were detected.




2.9.1  Error Messages
	Error Code
	Error Message
	Business Rule

	100
	For Application, Base Interest Rate (value) is Invalid
	Base Interest Rate is mandatory for all 7(a) Loan Applications. "Wall Street Journal Prime Rate" must be valid rate.

	101
	For Application, Amount Requested (value) exceeds limit (value) for Economic Development Objective Code (value)
	· 504 Loan Applications without Economic Objective, Amount Requested cannot exceed $1,000,000.

· 504 Loan Applications with Economic Objective, Amount Requested cannot exceed $1,300,000.

	102
	Loan Request Amount is not equal to Sum of Net Debenture,Guarantee Fee,Funding Fee,Processing Fee,Underwriting Fee and Closing Cost
	Amount Requested must equal the Sum as follows:

· 10 year Debentures with Separately Paid Processing Fee: Sum the CDC Net Debenture, CDC Guarantee Fee, CDC Funding Fee and the CDC Closing Cost Amount. The sum is divided by 0.99625, rounded up to the next highest thousand. 
· 10 year Debentures without Separately Paid Processing Fee: Sum the CDC Net Debenture, CDC Guarantee Fee, CDC Funding Fee, CDC Processing Fee and the CDC Closing Cost Amount. The sum is divided by 0.99625, rounded up to the next highest thousand. 


	103
	Loan Request Amount is not equal to Sum of Net Debenture,Guarantee Fee,Funding Fee,Underwriting Fee and Closing Cost
	· 20 year Debentures with Separately Paid Processing Fee: Sum the CDC Net Debenture, CDC Guarantee Fee, CDC Funding Fee and the CDC Closing Cost Amount. The sum is divided by 0.995, rounded up to the next highest thousand.

· 20 year Debentures without Separately Paid Processing Fee: Sum the CDC Net Debenture, CDC Guarantee Fee, CDC Funding Fee, CDC Processing Fee and the CDC Closing Cost Amount. The sum is divided by 0.995, rounded up to the next highest thousand.

	104
	For Application, Amount Requested (value) exceeds limit (value) for Special Purpose Code (value) and Processing Method (value)
	· Regular PLP Applications without DELTA Special Purpose, Amount Requested must be <= $2,000,000
· Regular PLP Loan  Applications with DELTA Special Purpose, Amount Requested must be <= $1250,000

	105
	For Application, Amount Requested Must > 0
	Amount Requested is mandatory and > 0

	106
	For Application, Amount Requested (value) exceeds limit (value) for Processing Method (value)
	· SBA Express, Export Express or LowDoc Loan  Applications, Amount Requested must be <= $150,000.
· Community Express Loan  Applications, Amount Requested must be <= $250,000

	107
	For Application, CDC Net Debenture Amount is Required
	CDC Net Debenture Amount is mandatory for 504 Loan Applications.  Must be >= 0.

	108
	For Application, Borrower Contribution Percent is Required
	Borrower Contribution Percent is mandatory for 504 Loan Applications.

	109
	For Application, The SBA Guaranty percentage (value)  for Loan Program (value), Subprogram (value)  , Processing Method (value) and Requested Amount (value) exceeds maximum (value)
	·  7(a) Export Working Capital Loan Applications, SBA Guaranty percentage cannot exceed 90 %
· 7(a) Loan Applications for more than $150,000, that are not SBA Express or Export Working Capital, SBA Guaranty percentage cannot exceed 75%
· 7(a) Loan Applications for  $150,000 or less, that are not SBA Express or Export Working Capital, SBA Guaranty percentage cannot exceed 85%.

	110
	For Application, The SBA Guaranty percentage (value)  multiplied by Requested Amount (value) exceeds maximum (value)
	· 504 Loans without Special Purpose of International Trade or Delta: SBA's exposure cannot exceed $750,000.
· PLP or LowDoc Loan Applications with Special Purpose of Export, Construction, Prequal or Revolving: SBA's exposure cannot exceed $100,000.
· PLP Loan Applications with Special Purpose of DELTA: SBA's exposure cannot exceed $100,000.
· PLP Loan Applications with Special Purpose of International Trade: SBA's exposure cannot exceed $1,250,000.
· 504 Loan Applications with Special Purpose of International Trade or Delta: SBA's exposure cannot exceed $1,250,000.

	111
	For Application, The SBA Guaranty percentage (value) for Loan Program E Must be 100
	

	112
	For Application, SBA Percentage Guaranty Must > 0
	SBA Percentage Guaranty is mandatory

	113
	For Application, CDC Separate Processing Fee Indicator (value) is Invalid, Must be "Y" or "N"
	CDC Separate Processing Fee Indicator is mandatory for 504 Loan Applications. It must be "Y" or "N".

	114
	For Application, Spread Over Prime Required
	Spread Over Prime is mandatory for all 7(a) Loan  Applications where the interest rate is variable

	115
	For Application, Maturity Term Must > 0
	Maturity Term is mandatory.

	116
	For Application, Requested Amount (value) for Loan Program (value) Must be entered in Increments of (value), ie (value)
	· 7(a) Loan Applications, Requested Amount must be in increments of $100.                                                                                             
· 504 Loan Applications, Requested Amount must be in increments of $1,000.

	118
	For Application, Maturity Term (value) exceeds Limit (value) for Special Purpose Code (value)
	· 7(a) Loan Applications with Special Purpose of Revolving: Maturity Term cannot exceed 60 months. 
· 7(a) Loans without Special Purpose of Revolving: Maturity Term cannot exceed 330 months.

	120
	For Application, Invalid Fixed Variable Interest Indicator (value) for Loan Program (value)
	Fixed Variable Interest Indicator is mandatory. Must be "F" for 504 Loan Applications. Must be a valid code.

	121
	For Application, Processing Method (value) is Invalid
	Processing Method is mandatory. Must be valid code

	122
	For Application, Special Purpose Code (value) is Invalid
	Special Purpose Code must be valid code

	124
	For Application, Initial Interest over Prime (value) exceeds limit (value) for Term (value) and Amount Requested (value)
	· Requested Amount <= $25,000 and Maturity Term < 84 months: Initial Interest over Prime cannot exceed 4.25 when added to the Wall Street Journal Prime Rate.  
·  Requested Amount <= $25,000 and Maturity Term => 84 months: Initial Interest over Prime cannot exceed 4.75 when added to the Wall Street Journal Prime Rate. 
·  Requested Amount $25,100-$50000 and Maturity Term < 84 months: Initial Interest over Prime cannot exceed 3.25 when added to the Wall Street Journal Prime Rate. 
·  Requested Amount $25,100-$50000 and Maturity Term => 84 months: Initial Interest over Prime cannot exceed 3.75 when added to the Wall Street Journal Prime Rate.                                                                                              
· Requested Amount > $50,000 and Maturity Term < 84 months: Initial Interest over Prime cannot exceed 2.25 when added to the Wall Street Journal Prime Rate. 
· Requested Amount > $50,000 and Maturity Term => 84 months: Initial Interest over Prime cannot exceed 2.75 when added to the Wall Street Journal Prime Rate.

	125
	For Application, Special Purpose Code (value) is Invalid for Program (value), Subprogram (value), Processing Method (value)
	If there is not a Subprogram associated with the loan then must be valid code for the Loan Program

	126
	For Project, Invalid Business Age (value)
	Business Age is mandatory.  Must be a valid code.

	127
	For Project, Invalid Loan Franchise Indicator (value) Must be "Y" or "N"
	Loan Franchise Indicator is mandatory. Must be "Y" or "N" to indicate Yes or No.

	128
	For Project, Number of Jobs Created plus Number of Jobs Retained must > 0
	For 504 Loan  Applications, the Number of Jobs Created + Number of Jobs Retained must be > 0

	130
	For Application, Single Transaction Indicator (value) is Invalid, Must be "Y" or "N"
	Single Transaction Indicator is mandatory for PLP EWCP Loan Applications. Must be "Y" or "N".

	131
	For Application, Post Shipment Indicator is Required
	Post Shipment Indicator is mandatory for PLP EWCP Loan Applications that finance a single transaction.

	132
	For Project, Number of Jobs Created plus Number of Current Employee must >= 0
	Number of Jobs Created when added to the Number Of Current Employees must > 0

	133
	For Application, Must Enter Injection Information
	Injection information is mandatory where Injection Required is indicated on the application.

	134
	For Injection (value), Injection Amount must be greater than 0
	Injection Amount is mandatory, Must be > 0.

	135
	For Injection (value), Injection Type (value) is Invalid
	Injection Type is mandatory, Must be valid code

	136
	For Application, Invalid Reconsideration Indicator (value),Must be "Y" or "N"
	Reconsideration Indicator is mandatory.  Must be "Y" or "N"

	137
	For Application, CDC Overall Portfolio Job Ratio (value)  is Invalid
	CDC Overall Portfolio Job Ratio is mandatory for 504 Loan Applications. It is computed based upon creating one job per $35K of Gross Debenture.

	138
	For Project, Invalid Economic Development Objective Code (value)
	Economic Development Objective is mandatory for 504 Loan Applications. Must be a valid Economic Development Objective Code.

	139
	For Application, CDC Guaranty Amount (value) is not .005 of CDC Net Debenture Amount (value)
	CDC Guaranty Amount is mandatory for 504 Loan Applications. It must be .005 of the net debenture.

	140
	For Application, CDC Funding Fee (value) is not .0025 of CDC Net Debenture Amount (value)
	CDC Funding Fee is mandatory for 504 Loan Applications. It must be .00025 of the net debenture amount.

	141
	For Application, CDC Processing Fee (value) is not .015 of CDC Net Debenture Amount (value)
	CDC Processing Fee is mandatory for 504 Loan Applications. It must be .015 of the net debenture.

	142
	For Application, Closing Cost Amount is Required
	Closing Cost Amount is mandatory for 504 Loan Applications. It must be >= 0.

	144
	For Application, Underwriting Fee (value)is incorrect
	Underwriting Fee is mandatory for 504 Loan Applications. 

· The Fee is computed for 10 year debentures by summing the CDC Net Debenture, CDC Guarantee Fee, CDC Funding Fee, CDC Processing Fee and the CDC Closing Cost Amount. The sum is divided by 0.99625, rounded up to the next highest thousand; and then multiplied by .00375. 
· The Fee is computed for 20 year debentures by summing the CDC Net Debenture, CDC Guarantee Fee, CDC Funding Fee, CDC Processing Fee and the CDC Closing Cost Amount. The sum is divided by 0.995, rounded up to the next highest thousand; and then multiplied by .005

	145
	For Injection (value), Injection Other Description is Mandatory 
	If Injection Type Code is "Other" (O) then Injection Description is mandatory

	146
	For Application, Spread over Prime (value) exceeds limit (value) for Term (value) and Amount Requested (value)
	· Requested Amount <= $25,000 and Maturity Term < 84 months: Spread over Prime must be  <= 4.25.                                                                                   
· Requested Amount <= $25,000 and Maturity Term => 84 months: Spread over Prime must be  <= 4.75.                                                                                                          
· Requested Amount $25,100-$50000 and Maturity Term < 84 months: Spread over Prime must t be  <= 3.25.                                                                                              
· Requested Amount $25,100-$50000 and Maturity Term => 84 months: Spread over Prime must be  <= 3.75.                                                                                              
· Requested Amount > $50,000 and Maturity Term < 84 months: Spread over Prime must be  <= 2.25.                                                                                               
· Requested Amount > $50,000 and Maturity Term => 84 months: Spread over Prime must t be  <= 2.75.

	147
	For Application, Borrower Contribution Amount is Required
	

	148
	Borrowers Contribution Percent (value) is Invalid should be (value)
	Borrowers Contribution Percent must equal the ratio of borrowers injection amount to total project cost (sum of all third party loans)

	149
	For Application, Invalid Injection Indicator (value), Must be "Y" or "N"
	Injection Indicator is mandatory.  Must be "Y" or "N"

	151
	For Project, Must enter Franchise Name
	Franchise Name is mandatory on all Loan Applications where the Primary Business is Franchise.

	152
	For Project, Number of Current Employees Required
	Number of Current Employees is mandatory.  Must be >= 0.

	153
	For Project, Number of Jobs Created Required
	Number of Jobs Created is mandatory.

	154
	For Project, Number of Jobs Retained Required
	Number of Jobs Retained is mandatory for 504 Loan Applications.

	155
	For Application, Initial Interest is Required
	Initial Interest Rate is mandatory for all 7(a) Loan Applications where the interest rate is fixed.

	156
	For Project, Eligibility Indicator (value) is Invalid, Must enter "Y" or "N"
	Eligibility Indicator is mandatory. Must be "Y" or "N"

	157
	Debenture Maturity must be 120 or 240 Months
	For 504 Loan Applications, Debenture Maturity must be either 120 or 240 months,

	158
	For Project, Street Address Required
	Project Street Address is mandatory.

	160
	For Project, City Name Required
	Project City Name is mandatory.

	161
	For Project, State Code (value) plus County Code (value) is Invalid
	Project County Code is mandatory.  Must be a valid code when combined with the Project State Code.

	162
	For Project, State Code (value) not match Zip Code (value)
	Project State Code must be a valid code when combined with the Project Zip Code.

	163
	For Application, Loan Name Required
	Loan Name is mandatory

	164
	For Project, State Code (value) is Invalid
	Project State Code is mandatory. Must be valid a code.

	165
	For Project, Zip Code (value) is Invalid
	Project Zip Code is mandatory.  Must be valid code

	166
	For Project, NAICS Code (value) is Invalid
	

	168
	For Application, Number of Months Interest Must >= 0
	Number of Months Interest is mandatory for 7(a) Loan Applications, Must be >= 0.

	170
	For Application, Invalid Life Insurance Required Indicator (value), Must be "Y" or "N"
	Life Insurance Required Indicator is mandatory for LowDoc Loan Applications, Must be "Y" or "N"

	171
	For Project, Invalid Adjustment Period Code (value)
	Adjustment Period is mandatory for loans with variable interest rates. Must be a valid Adjustment Period Code.

	172
	For Application, Payment Amount Must >= 0
	Payment Amount is mandatory for All 7(a) Loan  Applications, must be >= 0.

	173
	For Principal (value), Life Insurance Amount must be greater than 0
	LowDoc Loan Applications, Life Insurance Amount is mandatory if Life Insurance is Required on the Person, must be greater than 0

	201
	For Lender, Partner Name is Required
	

	202
	For Lender, Partner Street Address is Required
	

	203
	For Lender, Loan Contact Last Name is Required
	Loan Contact Last Name is Mandatory

	205
	For Lender (value), Participating Lender Amount Required
	For 504 Loans, Participating Lender Amount is mandatory, must be greater $0.

	206
	For Lender, Application Number is Required
	

	207
	For Lender (value), Invalid Lender Type (value)
	Lender Type is mandatory.  Must be valid code

	208
	For Lender (value), Participating Lender Name Required
	For 504 Loans, Participating Lender Name is mandatory

	209
	For Lender, Partner City Name is Required
	

	210
	For Lender, Partner State Code (value)  not match Zip Code (value)
	

	211
	For Lender, Partner Zip Code (value)  is Invalid
	

	212
	For Lender, Loan Contact First Name is Required
	Loan Contact First Name is Mandatory

	213
	For Lender, Loan Contact Title is Required
	Loan Contact Title is Mandatory

	214
	For Lender, Loan Contact Phone Number is Required
	Loan Contact Phone Number is Mandatory

	215
	For Lender, Loan Contact Fax Number is Required
	Loan Contact Fax Number is Mandatory

	216
	For Lender, Partner State Code (value) is Invalid
	

	217
	For Application, Lender Comments Required
	Lender Comments are mandatory on LowDoc Loans

	218
	For Lender, Location ID (value)  is not valid for Partner ID (value)
	PIMS Location Id must be valid for the PIMS Partner Id

	219
	For Lender, do not have an active agreement 
	Partner must have a valid Agreement in PIMS for the type of loan application. 

	220
	Economic Development Object Code (value) is incorrect, should be (value)
	Must be "C6" for 504 PCLP Delta Loan Applications

	221
	For Lender, Packager Street Address Is Mandatory 
	If any part of Address Present, Street Address is mandatory

	222
	For Lender, Packager City Name Is Mandatory 
	If any part of Address Present, City Name is mandatory

	223
	For Lender, Packager State Code (value) Is Invalid 
	If any part of Address Present, State Code is mandatory & Must be valid code

	224
	For Lender, Packager Zip Code (value) Is Invalid 
	If any part of Address Present, Zip Code is mandatory & Must be valid code for State Code

	225
	For Lender, Packager Zip Plus 4 Code (value) Is Invalid
	If Present, Must be Zip Plus 4 valid code

	226
	For Lender, Source of Loan (value) Is Invalid 
	If Present, Must be valid Package Source Type code

	227
	For Lender, Packager Name Is Mandatory 
	Packager Name is mandatory where Package Source Type code is not “Lender”

	228
	For Application, Credit Unavailable Reason Sequence (value), Unavailable Reason Code (value) Is Invalid
	If Present, Must be valid Credit Unavailable Reason code 

	229
	For Application, Credit Unavailable Reason Sequence (value), Unavailable Reason Comment Is Mandatory 
	Credit Unavailable Reason Comment is mandatory when Credit Unavailable Reason code is “Other”

	240
	For Application, You have indicated that the Loan is not Eligible
	Must answer "Yes" to eligibility question to get a loan guarantee commitment.

	241
	For Application, Net Export Amount Must be greater than 0
	Net Export Amount is mandatory for Export Express Loan Applications or  Applications with a Special Purpose of Export or International Trade. Must be > 0.

	244
	For Application, Invalid Loan Franchise Code (value) for Franchise Indicator (value)
	Loan Franchise Code is mandatory on all Loan Applications where the Primary Business is Franchise. Must be a valid code.

	246
	For Project, Incorrect Job Requirement Met Indicator
	Job Requirement Met Indicator is mandatory for 504 Loan Applications. Must be "Y" or "N". The response is "Y" if the ratio of gross debenture (i.e. the loan request) to the number jobs created and retained is greater than or equal to $35,000.  If that ratio is less than $35,000, then the response is "N".

	252
	For Application, Invalid Principal with Interest Indicator (value), Must be "Y" or "N"
	Principal with Interest Indicator is mandatory on 7(a) Loan Applications, Must be "Y" or "N".

	264
	For Project, Zip Plus 4 Code (value) is Invalid
	If Present, the Project Zip Plus 4 Code must be valid code

	276
	For Application, Invalid Loan Eligible Passive Concern Indicator (value), Must be "Y" or "N"
	

	280
	For Application, Program Code (value) is Invalid
	Program Code is mandatory. Must be valid code

	282
	For Application, Invalid Combination of Program Code (value), Subprogram (value), Processing Method (value)
	If associated with a subprogram code, the Loan Program, subprogram code and Processing Method must be a valid combination.

	284
	For Application, Invalid Rate Type Code (value)
	Mandatory for all 7(a) Loan Applications. Must be a valid Rate Type Code

	301
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Must Enter Person Street Address Name for Mailing Address
	If any part of Mailing Address Present, Street Address for Mailing Address is mandatory

	302
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Must Enter Business Street Address Name for Mailing Address
	If any part of Mailing Address Present, Business Mailing Address Business Street Address is mandatory

	303
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Must Enter Business City Name for Mailing Address
	If any part of Mailing Address Present, Business Mailing Address City Name is mandatory

	304
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Must Enter Street Address Name for Physical Address
	Physical Address Street Address is mandatory

	305
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Must enter the City Name for Physical Address
	Physical Address City Name is mandatory

	306
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Invalid State (value) entered for Mailing Address
	If any part of Mailing Address Present, Mailing Address State is mandatory and must be a valid code.

	307
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Credit Score Date is greater than Application Receival Date
	If present, Credit Score Date must be prior to the date the application was received.

	308
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Invalid Credit Score Indicator , Must be "Y" or "N"
	Credit Score Indicator is mandatory for the Primary Business, all Principals of the Primary Business and all Guarantors. Must be "Y" or "N".

	309
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Credit Score is out of Scope
	If present, Credit Score must be a valid score for the Credit Score Source.

	310
	For Borrower (value), Indebtedness (value), Collateral Required
	LowDoc Loan Applications, Indebtedness, Collateral is mandatory

	312
	For Borrower (value), Indebtedness (value), Status Required
	LowDoc Loan Applications, Indebtedness, Status is mandatory

	313
	For Borrower (value), Indebtedness (value), Payment Frequency (value)is Invalid
	LowDoc Loan Applications, Indebtedness, Payment Frequency must be a valid code.

	315
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Invalid Credit Score Source Code
	If present, Credit Score Source Code must be valid code.

	316
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Credit Score Date is greater than Application Receival Date
	If present, Credit Score Date must be prior to  Date Application Received

	317
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Invalid Credit Score Indicator , Must be "Y" or "N"
	Credit Score Indicator is mandatory for all for all Principals of the Primary Business and all Guarantors. Must be "Y" or "N" to indicate Yes or No.

	318
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Credit Score is out of Scope
	If present, Credit Score must be a valid score for the Credit Score Source.

	319
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Invalid Credit Score Source Code
	If present, Credit Score Source Code must be a valid code for a Personal Credit report

	320
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Must enter Business Legal Name
	Business Legal Name is mandatory

	321
	For Borrower (Borrower, Guarantor or Principal), EPC/Operation Company Code (value) Invalid
	EPC/Operation Company is mandatory when this loan application is an eligible passive company transaction, and the borrower is a business. Must be a valid code.

	322
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), State Code (value) not match Zip Code (value) for Mailing Address
	If any part of Mailing Address Present, Must be valid State and Zip code combination

	323
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Invalid State (value)entered for Physical Address
	Physical Address State Code is mandatory.  Must be valid code.

	324
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Invalid Zip Code (value) entered for Physical Address
	Physical Address Zip Code is mandatory.  Must be valid code.

	325
	For Application, One(Only One) Borrower Operation Company
	When this loan application is an eligible passive company transaction, only 1 borrower can be designated as eligible passive company.

	326
	For Application, One EPC Company Or One Guarantor EPC Company
	When this loan application is an eligible passive company transaction, at least 1 borrower or guarantor must be designated as operating company.

	327
	For Application, Must have one and only one Primary Business
	Only one Business can be designated as the Primary Business

	328
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Invalid Zip Code (value) entered for Mailing Address
	If any part of Mailing Address Present, Zip Code must be valid code

	330
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Invalid Business Type Code (value)
	Business Type Code is mandatory.  Must be valid code.

	331
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), State Code (value) not match Zip Code (value) for Mailing Address
	If any part of Mailing Address Present, Must contain valid State and Zip code combination

	332
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Invalid Bankruptcy Indicator (value), Must be "Y" or "N"
	Bankruptcy Indicator is mandatory.  Must be "Y" or "N".

	333
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Invalid Lawsuit Indicator (value), Must be "Y" or "N"
	Lawsuit Indicator is mandatory.  Must be "Y" or "N".

	334
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Invalid Prior SBA Loans Indicator (value), Must be "Y" or "N"
	Prior SBA Loans Indicator is mandatory.  Must be "Y" or "N".

	335
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Principle (value), Invalid Race Code (value)
	If present, Race Code must be valid code

	336
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Must Enter Last Name
	Last Name is mandatory

	337
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), State Code (value) not match Zip Code (value) for Physical Address
	Must be valid State and Zip code combination for Physical address.

	338
	For Principal (value), Invalid Gender (value)
	If present, Gender must be valid code

	339
	For Principal (value), Invalid Ethnicity (value)
	If present, Ethnicity must be valid code

	340
	For Principal (value), Invalid Veteran Status (value)
	If present, Veteran Status must be valid code

	342
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Must Enter First Name
	First Name is mandatory

	343
	For (Borrower, Guarantor or Principal) (value), Invalid Business Tax ID (value), Must start with "0" or "1"
	Business Tax ID,1st character must be zero "0" or one "1"

	344
	For (Borrower, Guarantor or Principal) (value), Invalid Personal Tax ID (value), Must start with "0" or "1"
	Personal Tax ID,1st character must be zero "0" or one "1"

	351
	For Principle (value), if Unanswered Selected, No other Race Code Allowed
	If Unanswered is selected, no other occurrence with a different Race Code may be included

	355
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Principal (value), Must enter Percentage of Ownership in Business
	Percentage of Ownership in Business is mandatory for principals associated with the Primary Business

	356
	For Application, Must have Business Principal Information for Primary Business
	Per Application, Must have at least one principal associated with the Primary Business.

	358
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Total Percentage of Ownership for Associates (value)is greater than 100%
	Sum of Percentage of Ownership for all Principals of a Business cannot exceed 100%

	359
	For Principle (value), Race Information Required
	At least 1 race must be selected

	360
	For Project, County (value), State (value) not in Area Of Operation for Lender (value)
	For PLP or PCLP Loan  Applications, the Project County Code must be in a table SBA maintains that lists by lender identification number the county/state combinations where a lender may do PLP or PCLP loans.

	361
	For Borrower (value), Business/Person Indicator (value) Invalid for EPC/Operation Company Code (value)
	Business/Person Indicator is mandatory. "B" if a business or "P" if a person.  Eligible Passive Concern/Operating Company must indicate "B".

	362
	For (Borrower, Guarantor) (value), Tax ID (value), Invalid Primary Business Indicator (value), Must be "Y" or "N"
	Primary Business Indicator is mandatory for Borrower and Guarantors. Must be "Y" or "N".

	363
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Invalid Export Indicator (value), Must be "Y" or "N"
	Export Indicator is mandatory for primary businesses on Export Express Loan Applications, and Applications with Special Purpose of International Trade and Export . Must be "Y" or "N".

	366
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), State Code (value) not match Zip Code (value) for Physical Address
	Physical Address must contain valid State and Zip code combination

	368
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Current Bank Name Required
	LowDoc Loan Applications, Current Bank Name is mandatory.

	369
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Business Checking Balance Required
	LowDoc Loan Applications, Business Checking Balance is mandatory.

	370
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Date Current Ownership Established Required
	LowDoc Loan Applications, Date Current Ownership Established is mandatory.

	371
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Alien Registration Number Required
	LowDoc Loan Applications, Alien Registration Number is mandatory,if not US Citizen

	372
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Employed by Federal Agency Indicator (value)is Invalid, Must be "Y" or "N"
	LowDoc Loan Applications, Employed by Federal Agency Indicator is mandatory, Must be "Y" or "N".

	375
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Interest in Other Business Indicator (value)is Invalid, Must be "Y" or "N"
	LowDoc Loan Applications, Interest in Other Business Indicator is mandatory, must be "Y" or "N"

	376
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Invalid State (value) entered for Mailing Address
	If any part of Mailing Address Present, State Code for Mailing Address is mandatory and must be a valid code.

	377
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Indictment, Parole or Probation Indicator (value) is Invalid, Must be "Y" or "N"
	LowDoc Loan Applications, Indictment, Parole or Probation Indicator is mandatory, must be "Y" or "N"

	378
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Invalid Zip Code (value) entered for Mailing Address
	If any part of Mailing Address Present, Zip Code is mandatory & Must be valid code

	379
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Charged or Arrested for Criminal Offense Indicator (value) is Invalid, Must be "Y" or "N"
	LowDoc Loan Applications, Charged or Arrested for Criminal Offense Indicator is mandatory, must be "Y" or "N"

	380
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Invalid Zip Plus 4 Code (value) entered for Mailing Address
	If Present, Must be Zip Plus 4 valid code

	381
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Convicted Indicator (value) is Invalid, Must be "Y" or "N"
	LowDoc Loan Applications, Convicted Indicator is mandatory, must be "Y" or "N"

	382
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Fingerprint Waiver Date Required
	LowDoc Loan Applications, Fingerprint Waiver Date  is mandatory

	383
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Citizenship Code (value) not Valid
	Citizenship Code is mandatory.  Must be valid code. Cannot be an illegal alien.

	384
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Bankruptcy Indicator (value) is Invalid, Must be "Y" or "N"
	Bankruptcy Indicator is mandatory, Must be "Y" or "N".

	385
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Pending Lawsuit Indicator (value) is Invalid, Must be "Y" or "N"
	Pending Lawsuit Indicator is mandatory, Must be "Y" or "N".

	386
	For (Borrower, Guarantor or Principal) (value), Previous Gov't Financial Statement (value), Approval Date Required
	Previous Gov't Financial Statement, Approval Date is mandatory 

	387
	For (Borrower, Guarantor or Principal) (value), Previous Gov't Financial Statement (value), Name of Lending Agency Required
	Previous Gov't Financial Statement, Name of Lending Agency is mandatory

	388
	For (Borrower, Guarantor or Principal) (value), Previous Gov't Financial Statement (value), Loan Number Required
	Previous Gov't Financial Statement, Loan Number is mandatory

	389
	For (Borrower, Guarantor or Principal) (value), Previous Gov't Financial Statement (value), Loan Amount Required
	Previous Gov't Financial Statement, Loan Amount is mandatory

	391
	For (Borrower, Guarantor or Principal) (value), Previous Gov't Financial Statement (value), Status (value) is Invalid
	Previous Gov't Financial Statement, Status is mandatory, must be a valid code.

	392
	For (Borrower, Guarantor or Principal) (value), Previous Gov't Financial Statement (value), Loan Balance Required
	Previous Gov't Financial Statement, Loan Balance is mandatory

	393
	For Borrower (value), Indebtedness (value), To Whom Payable Required
	LowDoc Loan Applications, Indebtedness, To Whom Payable is mandatory

	394
	For Borrower (value), Indebtedness (value), Purpose Required
	LowDoc Loan Applications, Indebtedness, Purpose is mandatory

	395
	For Borrower (value), Indebtedness (value), Loan Origination Date Required
	LowDoc Loan Applications, Indebtedness, Loan Origination Date is mandatory

	396
	For Borrower (value), Indebtedness (value), Current Balance Required
	LowDoc Loan Applications, Indebtedness, Current Balance  is mandatory

	397
	For Borrower (value), Indebtedness (value), Interest Rate Required
	LowDoc Loan Applications, Indebtedness, Interest Rate  is mandatory

	398
	For Borrower (value), Indebtedness (value), Maturity Date Required
	LowDoc Loan Applications, Indebtedness, Payment Amount is mandatory

	399
	For Borrower (value), Indebtedness (value), Payment Amount Required
	LowDoc Loan Applications, Indebtedness, Maturity Date is mandatory

	400
	For Balance Sheet, Must enter Statement Date
	Balance Sheet Statement Date is mandatory

	401
	For Balance Sheet, Invalid Actual or ProForma Indicator (value), Must be "A" or "P"
	Actual or ProForma Indicator is mandatory, Must be "A" or "P"

	402
	For Balance Sheet, Total Current Assets is Required and Must equal sum of Cash Equivalent, Net Trade Receivables, Inventory and Other Current Assets
	Total Current Assets Amount is mandatory. Must be >=0. Must equal the sum of all current assets

	403
	For Balance Sheet, Total Assets is Required and Must equal sum of Total Fixed Assets and Total Other Assets
	Total Assets Amount is mandatory. Must be >=0. Must equal the sum of total current assets, total fixed assets, and  total other assets

	404
	For Balance Sheet, Total Current Liabilities is Required and Must equal sum of Accounts Payable,Current LTD and Other Current Liabilities
	Total Current Liabilities is mandatory. Must be >=0.Must equal the sum of accounts payable, current portion of long term debt, trade payables, and  other current liabilities.

	405
	For Balance Sheet, Total Liabilities is Required and Must equal sum of Long Term Debt,Other Long Term Liabilities and Stand-by Debt
	Total Liabilities is mandatory. Must be >=0. Must equal the sum of current liabilities, long term debt, and other long-term liabilities.

	406
	For Balance Sheet, Invalid Financial Statement Source Code (value)
	Invalid Financial Statement Source is mandatory, Must be valid code.

	407
	or (Borrower, Guarantor or Principal) (value), Tax ID (value), Federal Employee (value), First Name Required
	LowDoc Loan Applications, Federal Employee, First Name is mandatory

	408
	or (Borrower, Guarantor or Principal) (value), Tax ID (value), Federal Employee (value), Last Name Required
	LowDoc Loan Applications, Federal Employee, Last Name is mandatory

	409
	or (Borrower, Guarantor or Principal) (value), Tax ID (value), Federal Employee (value), Street Address Required
	LowDoc Loan Applications, any part of Federal Employee Address Present, Street Address is Mandatory

	410
	For Balance Sheet, Account Payable Amount is Required
	Accounts Payable Amount is mandatory. Must be >=0

	411
	or (Borrower, Guarantor or Principal) (value), Tax ID (value), Federal Employee (value), State Code (value)not match Zip Code (value)
	LowDoc Loan Applications, any part of Federal Employee Address Present, Must be valid State and Zip code combination

	412
	For Balance Sheet, Cash Equivalent is Required
	Cash Equivalent Amount is mandatory. Must be >=0

	413
	For Balance Sheet, Current LTD Amount is Required
	Current LTD Amount is mandatory. Must be >=0

	414
	or (Borrower, Guarantor or Principal) (value), Tax ID (value), Federal Employee (value), Agency Office Required
	LowDoc Loan Applications, Federal Employee, Agency Office is mandatory

	415
	or (Borrower, Guarantor or Principal) (value), Tax ID (value), Federal Employee (value), City Name Required
	LowDoc Loan Applications, any part of Federal Employee Address Present, City Name is Mandatory

	416
	For Balance Sheet, LTD Amount is Required
	LTD Amount is mandatory. Must be >=0

	417
	For Balance Sheet, Net Trade Receivables is Required
	Net Trade Receivables Amount is mandatory. Must be >=0

	418
	For Balance Sheet, Other Current Asset is Required
	Other Current Asset Amount is mandatory. Must be >=0

	419
	For Balance Sheet, Other Current Liability is Required
	Other Current Liability Amount is mandatory. Must be >=0

	420
	For Borrower (value), Taxpayer ID Number Required
	Taxpayer ID Number is mandatory.

	421
	or (Borrower, Guarantor or Principal) (value), Tax ID (value), Must Enter Person City Name for Mailing Address
	If any part of Mailing Address Present, City Name for Mailing Address is mandatory

	422
	For Balance Sheet, Total Net Worth is Required and Must equal Total Assets minus Total Liabilities
	Total Net Worth is mandatory. Must equal Total Assets minus Total Liabilities

	423
	For Balance Sheet, Other LT Liability is Required
	Other LT Liability Amount is mandatory. Must be >=0

	424
	For Balance Sheet, Standby Debt is Required
	Standby Debt Amount is mandatory. Must be >=0

	425
	For Balance Sheet, Tangible Net Worth is Required
	Tangible Net Worth Amount is mandatory. Must be >=0

	426
	For Balance Sheet, Total Fix Asset Amount is Required
	Total Fix Asset Amount is mandatory. Must be >=0

	427
	For Balance Sheet, Total Inventory Amount is Required
	Total Inventory Amount is mandatory. Must be >=0

	428
	For Balance Sheet, Total Other Asset is Required
	Total Other Asset Amount is mandatory. Must be >=0

	429
	For Balance Sheet, Either Total Liability Or Total Asset Must be greater than 0
	Either Total Liabilities  or Total Assets must exceed $0.

	430
	or (Borrower, Guarantor or Principal) (value), Tax ID (value), Principal (value), Must enter Principal Tax ID
	Principal Tax ID is mandatory.

	440
	or (Borrower, Guarantor or Principal) (value), Tax ID (value), Invalid Zip Plus 4 Code (value) entered for Mailing Address
	If Present, Zip Plus 4 Code must be valid code

	444
	or (Borrower, Guarantor or Principal) (value), Tax ID (value), Invalid Zip Plus 4 Code (value)entered for Physical Address
	If Present, Must be valid Zip Plus 4 Code 

	450
	or (Borrower, Guarantor or Principal) (value), Tax ID (value), Invalid Franchise Code (value)
	Franchise Code must be valid code.

	452
	or (Borrower, Guarantor or Principal) (value), Tax ID (value), Taxpayer ID Number Required
	Taxpayer ID Number is Mandatory for Business.

	460
	For Proceed (value), Invalid combination of Loan Proceed Type (value) and Proceed Type (value)
	of Loan Proceed Type and Proceed Type are mandatory.  Must be valid combination of Loan Proceed Type and Proceed Type

	461
	For Proceed (value), Other Proceeds Type Description is Mandatory 
	If Proceeds Type is "Other" (21) 

then Proceeds Type Description is mandatory

	462
	For Proceed (value), Proceed Type (value) is Invalid for Program (value), Subprogram (value), Processing Method (value)
	Proceed Type is mandatory.  Must be a valid code for Program, Subprogram  and Processing Method,

	464
	For Lender (value), Primary Lender Officer First Name Required
	Primary Lender Officer First Name is mandatory if a participating lender.

	466
	For Lender (value), Primary Lender Officer Last Name Required
	Primary Lender Officer Last Name is mandatory if a participating lender.

	468
	For Lender (value), Primary Lender Officer Phone Required
	Primary Lender Officer Phone is mandatory if a participating lender.

	470
	For Application, Participating Lender Required
	For 504 Loan Applications, with Participating Lenders, there must be one occurrence of Participating Lender Information

	480
	Special Purpose Code "REVL" and "CONS" can not co-exist
	

	501
	For Application, Sum of Use of Proceeds (value) must equal Amount Requested (value)
	Sum of Use of Proceeds for Application must the amount Requested

	502
	For Proceed (value), Proceed Amount is Required
	Proceed Amount is mandatory

	510
	For Income Statement (value), Either Cost Sales Amount Or Net Sales Revenue Must be greater than 0
	Income Statement with all zero dollar values is not allowed. Either Cost of Sales must be > 0 or Net Sales/Revenue must be <> 0

	511
	For Income Statement (value), Owner Salary is Required
	Owner Salary is mandatory.

	512
	For Income Statement (value), Operating Profit is Required
	Operating Profit is mandatory.

	513
	For Income Statement (value), Net Sales Revenue is Required
	Net Sales Revenue is mandatory.

	514
	For Income Statement (value), Net Income Before Tax Withdraw is Required
	Net Income Before Tax Withdraw is mandatory.

	515
	For Income Statement (value), Net Income is Required
	Net Income is mandatory.

	516
	For Income Statement (value), Income Tax is Required
	Income Tax Amount is mandatory. Must be >=0

	517
	For Income Statement (value), Depreciated Amortization Amount is Required
	Depreciated Amortization Amount is mandatory. Must be >=0

	518
	For Income Statement (value), Cost Sales Amount is Required
	Cost Sales Amount is mandatory. Must be >=0

	519
	For Income Statement (value), Annual Interest Expense is Required
	Annual Interest Expense is mandatory

	520
	For Income Statement (value), Gross Profit is Required
	Gross Profit is mandatory, must equal the difference between NetSales and Cost of Sales

	521
	For Income Statement (value), Cash Flow Amount is Required and Must equal Sum of Annual Interest Expense,Depreciation/ Amortization and Operating Profit
	Cash Flow Amount is mandatory, must equal the sum of Depreciation/Amortization,Annual Interest Expense and Operating Profit.

	522
	For Income Statement (value), Invalid Financial Statement Source Code (value)
	Financial Statement Source Code is mandatory, Must be valid code

	523
	For Income Statement (value), Invalid Combination of Statement Begin Date (value) and Statement End Date (value)
	Statement End Date is mandatory, must be greater than Income Statement Begin Date

	530
	or (Borrower, Guarantor or Principal) (value), Tax ID (value), Federal Employee Affiliation Required
	LowDoc Loan Applications, Federal Employee Affiliation information is mandatory if Principal Person indicates Household, Affiliates Employed by Federal or Lender Indicator

	532
	For Guarantor (value), Business/Person Indicator (value) Invalid for Operation Company Indicator (value)
	Business/Person Indicator is mandatory. "B" if a business or "P" if a person. Operating Company must indicate "B".

	534
	For Guarantor (value), Operation Company Indicator (value) is Invalid, Must be "Y" or "N"
	Operation Company Indicator is mandatory when this loan application is an eligible passive company transaction, and the guarantor is a business. Must be "Y" or "N",

	536
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Federal Employee (value), State Code (value) is Invalid
	LowDoc Loan Applications, Federal Employee Address State Code is mandatory & Must be valid code

	537
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Federal Employee (value), Zip Code (value)is Invalid
	LowDoc Loan Applications, Federal Employee Address Zip Code is mandatory & Must be valid code

	538
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Federal Employee (value), Zip Plus 4 Code (value)is Invalid
	If Present on Federal Employee, Must be valid Zip Plus 4 code

	540
	For Guarantor (value), Taxpayer ID Number Required
	Taxpayer ID number of the Guarantor is mandatory.

	554
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Invalid Birth State (value)
	If Present, Birth State must be valid code

	560
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Must enter the City Name for Physical Address
	City Name for Physical Address is mandatory

	564
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Invalid State (value) entered for Physical Address
	State Code for Physical Address is mandatory and must be a valid code.

	566
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Must Enter Street Address Name for Physical Address
	Street Address for Physical Address is mandatory

	572
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Invalid Zip Code (value) entered for Physical Address
	Zip Code for Physical Address is mandatory and must be a valid code.

	576
	For (Borrower, Guarantor or Principal) (value), Tax ID (value), Invalid Zip Plus 4 Code (value) entered for Physical Address
	If Present, Zip Plus 4 for Physical Address Must be valid code

	588
	For Principal (value), Tax ID (value), Principal (value), Must enter Principal Tax ID
	Principal Tax ID is Mandatory.

	590
	For Principal (value), Taxpayer ID Number Required
	Principal Tax ID is Mandatory.

	592
	For Principal (value), Business/Person Indicator (value) Invalid
	Business/Person Indicator is mandatory. "B" if a business or "P" if a person.

	603
	For Collateral (value), Invalid Collateral Type (value)
	SBA Lien Position for Collateral, must be a valid code.

	604
	For Collateral (value), Collateral Description Required
	Collateral Description is mandatory. 

	605
	For Collateral (value), Owner of Record Required
	Owner of Record is mandatory for Collateral.

	606
	For Collateral (value), Invalid Collateral Value Source Code (value)
	Collateral Value Source Code for Collateral, must be a valid code.

	607
	For Collateral (value), Lien (value),  Lien Holder Name Required
	Lien Holder Name is mandatory for Collateral Lien.

	610
	For Collateral (value), Current Market Value Must be Greater Than 0
	Current Market Value is mandatory for Collateral.  Must be greater than 0.

	611
	For Collateral (value), Lien (value), Balance Owing Must be Greater Than 0
	Balance Owing is mandatory for Collateral Lien.  Must be greater than 0.

	612
	For Collateral (value), Lien (value), Lien Position Must be Greater Than 0
	Lien Position is mandatory for Collateral Lien.  Must be greater than 0.

	613
	For Collateral (value), Value Date Required
	Value Date is mandatory for Collateral.

	614
	For Collateral (value), SBA Lien Position Required
	SBA Lien Position is mandatory for Collateral.

	615
	For Collateral (value), Recoverable Value Must be Greater Than 0
	Recoverable Value is mandatory for Collateral.  Must be greater than 0.

	800
	For Application, Balance Sheet Data Required
	Not required for SBA Express, Community Express or Export Express Loan Applications for less than $100,000.00 if there is a waiver. Required on all others.

	801
	For Application, Income Statement Required
	Income Statement is not required for SBA Express, Community Express or Export Express Loans for less than $100,000.00 if there is a waiver. For all other applications it is required.

	802
	For Principal (value), Liquid Assets Amount Required
	LowDoc Loan Applications, Liquid Assets Amount is mandatory

	803
	For Principal (value), Business Ownership Amount Required
	LowDoc Loan Applications, Business Ownership Amount is mandatory

	804
	For Principal (value), Real Estate Assets Amount Required
	LowDoc Loan Applications, Real Estate Assets Amount is mandatory

	805
	For Principal (value), Other Assets Amount Required
	LowDoc Loan Applications, Other Assets Amount is mandatory

	806
	For Principal (value), Total Assets Amount not equal Sum of Liquid Asset,Business Ownership,Real Estate and Other Asset
	LowDoc Loan Applications, Total Assets Amount is mandatory Mandatory, must equal the sum of Liquid Assets,Value of Ownership in Business, Value of Real Estate and Other Asset Amount.

	807
	For Principal (value), Credit Card Debt Amount Required
	LowDoc Loan Applications, Credit Card Debt Amount is mandatory

	808
	For Principal (value), Installment Debt Amount Required
	LowDoc Loan Applications Installment Debt Amount is mandatory

	809
	For Principal (value), Real Estate Liabilities Amount Required
	LowDoc Loan Applications, Real Estate Liabilities Amount is mandatory

	810
	For Principal (value), Other Liabilities Amount Required
	LowDoc Loan Applications, Other Liabilities Amount is mandatory

	811
	For Principal (value), Total Liabilities Amount not equal Sum of Credit Card Debt, Installment Debt, Real Estate Liabilities and Other Liabilities
	LowDoc Loan Applications, Total Liabilities Amount is mandatory, must equal the sum of Credit Card Debt,Personal Installment Debt,  Real Estate Liabilities and Other Liabilities Amount.

	812
	For Principal (value), Net Worth Amount not equal Total Asset minus Total Liabilities
	LowDoc Loan Applications, Net Worth Amount is mandatory, must the difference between Total Assets and Total Liabilities

	813
	For Principal (value), Life Insurance Name is Required
	LowDoc Loan Applications, Life Insurance Name is mandatory if Life Insurance is Required on the Person,

	814
	For Principal (value), Annual Salary From Business Required
	LowDoc Loan Applications, Residence Own/Rent Indicator is mandatory

	815
	For Principal (value), Residence Own/Rent Indicator Required
	LowDoc Loan Applications, Annual Salary From Business is mandatory

	816
	For Principal (value), Monthly House Cost Amount Required
	LowDoc Loan Applications, Monthly House Cost Amount is mandatory

	817
	For Principal (value), Source of Other Income is Required
	LowDoc Loan Applications, ), Source of Other Income is mandatory where other income is indicated
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